Anvunuctpanus [Hoxapckoro ceibCKoro mocejieHus
Cumddeponoibckoro paiiona Pecnyoimkn Kposim

INOCTAHOBJIEHHUE
03 ampens 2025 r. Ne 50 c. [Toxkapckoe

O0 yTBep:KIeHUHM aAMUHUCTPATHBHOIO PErJIaMeHTa NPeAOCTABICHHUS
MYHUIMNAJBHOI ycayru ""CoBeplieHne HOTAPHAJIbHBIX JIefiCTBUIM
YIIOJTHOMOYEHHBIM J0/KHOCTHBIM JTHIOM agMUHHCTpauuu [1oxkapcKkoro cejibcKkoro
nocesjienust Cum¢peponoibckoro paiiona Pecnnyomkn Kpbim'™'

B coorBerctBumn ¢ ®denepanbapiM 3aKk0HOM OT 06.10.2003 Ne 131-®3 "OO6 obmux
MPUHLMNAX OpPraHu3alMi MECTHOTO caMoynpaBieHusd', PenepalbHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 "OO6 opram3anuu TPENOCTABICHUS TOCYJAPCTBEHHBIX U
MyHUIMNANBHBIX yciyr", mpukazom Muntocta Poccum ot 07.02.2020 Ne 16 "O6
yTBEpKAeHNH HWHCTpyKIIMM O TIOPSAKE COBEPILICHUS HOTAPUAIBHBIX JI€MCTBUU
JOJKHOCTHBIMU ~ JIMIIJAMHW ~ MECTHOT'O CaMOYyMpaBJ€HHUA", PYKOBOJCTBYSICh Y CTaBOM
MyHULIUNIATBLHOTO oOpa3zoBanus Iloxapckoe cenbckoe mocesnenrne CHumM@pepomnoabCKoro
paiiona Pecnyonuku Kpeiv, anmunuctpanus I[loxkapckoro ceinbcKoro moCeneHust
Cumdepononbekoro paiiona Pecriyonnku KppiMmmocTaHO B € Tt

1. VYTBepauTh mpunaraemeiii AJIMUHUCTPATUBHBIM PErJIAMEHT MPEAOCTaBICHUS
MyHULIMNTbHOW yciayru "CoBeplieHue HOTapUaIbHBIX JEWCTBUN YIOJIHOMOYEHHBIM
JOJDKHOCTHBIM ~ JIMIOM  aJAMHUHHMCTpauuu  [lokapckoro  CenbCKOro  MOCEJIEHHMS
Cumdepononbekoro paitona Pecryonuku Kpeim'™.

2. IlpusHaTh yTpaTHBIIUM CHJy IOCTaHOBJIeHHE aaMuHucTpanuu I[loxkapckoro
cenbckoro nocenenust Cumdepornonbckoro paiiona Pecryonuku Kpsim ot 29.11.2016 Ne
158 "O6  yTBepkIaeHUM ~ AIMUHHUCTPATHUBHOTO  perjaMeHTa  MPeAOCTaBICHUS
MyHULUNAIbHON yciyr "CoBepllieHre HOTapHAJIbHBIX JTEUCTBHM .

3. Pa3mectuTh Hacrosiiee NOCTAHOBIIEHHE B (eaepaibHOW TOCyJapCTBEHHOM
uHopmanimonHot cucreme "EnuHbIN mopTam rocylapCTBEHHBIX W MYHUIIUMAIbHBIX
yeayr (pynkmuin)" (https://www.gosuslugi.ru/).

4. Hacrosimiee NOCTaHOBJIIEHME BCTYNAaeT B CHUIYy CO JHA €ro OQHUIMAIbHOrO
ONMyOJIMKOBAHUS IIyTE€M pa3MemeHus B cereBoM wu3gaHuu "OdunuanbHblii  caiT
[Toxxapckoro cenbckoro nocenenus: Cumpepononabckoro paitona Pecyomuku Kpeim" DJ1
Ne @C 77-88164 ot 20.09.2024 (https://pozharskiy-sovet.ru/).

5. KoHTponb 3a UCTIONMHEHNEM HACTOSIIETO MOCTAHOBICHHS OCTABIISIO 32 COOOM.
IIpencenarens [loxapckoro
CEJIbCKOro coBera - ['J1aBa aiMUHHUCTpaLUn
[ToxkapcKoro cebCKOro MoCeIeHUs E.A.MapTbeiHEeHKOBa



YTBEPXJIEH

IIOCTaHOBJICHUEM aJIMHHHUCTPALIHH
[To’kapCcKOro CenbCKOro MOCEICHHUS
CumbeponosbcKoro paiioHa

Pecnyonuku Kpbim
ot 03.04.2025 r. Ne 50

AJIMUHUCTPATUBHBINA PETJIAMEHT
NpeIoCTABJICHUSI MYHMIMIIAIBHOMN yeayrn ' CoBeplieHre HOTAPHAJIBHBIX 1eHCTBHI
YHOJTHOMOYEHHBIM /I0JIKHOCTHBIM JIMIOM agMuHucTpanuu Ilo:xkapckoro ceqbckoro
nocesjiennst Cum¢peponoibckoro paitona Pecnnyomkn Kpbim™'

. O01Me moJ10KeHus

IIpeamer peryjaupoBaHus

1.1. AQMUHHMCTpPATHBHBIA pPETIAMEHT MPENOCTABICHUS MYHUIMNAIBHON YCIYrH
"CoBepuieHUE HOTapUAIBbHBIX JEHCTBUN YIOJIHOMOYEHHBIM JODKHOCTHBIM JIMLIOM
anmuuuctpauun Iloxxkapckoro cenbckoro mnoceneHus CuM@peponoabCKoro paioHa
Pecniyonuku KpbiM" (manee — AJMUHHUCTPATUBHBIN perjiaMeHT) pa3paboTaH B LEIAX
MOBBILICHNS KA4eCTBA M JIOCTYIHOCTH MPEAOCTABIICHUS, ONPEIEISIET CTaHAAPT, CPOKU U
MOCJIEIOBATENbHOCTD JEHUCTBUN (aAMUHUCTPATUBHBIX NPOLEAYpP) MHPHU OCYILIECTBICHUU
MOJITHOMOYHIA MO NMPEAOCTABICHUIO MyHUIIMNIANBHOU ycayru 'CoBeplieHue HOTapUaibHbIX
JAEUCTBUM  YNOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIOM aaMuHucTpauuu [loxxapckoro
cenbckoro nocenenus Cumdeponosibeckoro paiiona Pecnyonuku Kpeim" (manee — Ycenyra,
MYHUIIMNIANGHAS ~ yciayra) —aaMmuHucTpanueidr [1okapckoro  cenbCcKOro — MoCelIeHHS
Cumdepononbekoro paiiona Pecriyonmku Kpeim (1anee — YoJiHOMOUYEHHBINH OpraH).

Kpyr 3asBurenei

1.2. 3asBUTENSIMA MYHULMTIATHHON YCIYTH SIBISIFOTCS JIMIIA, 3apPETUCTPUPOBAHHBIC
M0 MECTy JKHUTEIbCTBA WM MECTY MpeObIBaHWS HA TEPPUTOPUU MYHHIIMITAILHOTO
oOpasoBanus [loxapckoe cenbckoe nocenenue Cumdpepononabckoro paiona PecnyOiauku
KppiM, B HaceleHHBIX MyHKTaX KOTOPOTO HET HOTapuyca, JHOO0 HUX YIMOJIHOMOYCHHBIE
Npe/ICTaBUTENH, OOpaTUBIIMECS B YIOJIHOMOYEHHBIH OpraH C COOTBETCTBYIOLIUM
3apoOCOM, BBIPAXKEHHBIM B YCTHOM WJIM MUCbMEHHOU (popme.

B kagecTBe mpencTtaBUTENs 3asBUTENS MOXET OBITh JIMIIO, YKA3aHHOE B 4YacTH 2
ctatbu 5 ®@enepanpHoro 3akoHa or 27.07.2010 Ne 210-®3 "OO6 opraHuzanuu
MIPEIOCTABIEHUSI IOCYJapCTBEHHBIX M MyHUUMINAIBHBIX ycuyr" (manee - denepanbHbIi
3akoH No  210-®3), TO ecTh 3aKOHHBIH MPEACTABUTENb HECOBEPIICHHOJIETHETO,
ABJIAIOIIMICS 3asgBUTEIEM, MPU ITOM pEATU3YEeTCs MpaBO Ha MOJYyYEHHUE pe3yibTaTa
[IPEIOCTABICHUSI  YCIAYrM B OTHOLIEHWH  HECOBEPIIECHHOJIETHETO,  3aKOHHBIM
MIPEICTABUTENIEM HECOBEPILICHHOJETHET0, HE SBISIOIIUMCS 3asBUTEIEM, C Y4YETOM
TpeOOoBaHMsI, MPEAYCMOTPEHHOTO YacThio 3 ctathu 5 denepanbHoro 3akoHa Ne 210-D3.

TpebdoBanus k nopsaAKy MHGOPMHUPOBAHKS O MPEIOCTABJICHUN MYHUIMIIAIbHOI



yCJIyTH

1.3. UadopmupoBaHue 0 MOPSAKE MPEIOCTABICHUS Y CIIYTH OCYIIECTBIISIETCS:

1) HEMOCPEACTBEHHO MpPH JTUYHOM IMpUEME 3asiBUTENS B YTIOJIHOMOYEHHOM OpraHe
WIM  MHOINO(QYHKIMOHAJIBHOM  LEHTPE  MPEJOCTABIECHHUS  TOCYIAPCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT (asiee - MHOTO(YHKIIMOHATBHBIN IIEHTP);

2) o tenedoHy YNOIHOMOYEHHOT0 OpraHa Wik MHOTO()YHKIIMOHAJIBLHOIO LIEHTPA;

3) NUCBMEHHO, B TOM YHUCIJIE MOCPEACTBOM 3JIEKTPOHHOM MOYTHI, (PaKCUMHUIBLHON
CBSI3H;

4) mocpeaCcTBOM pa3MelIeHUs B OTKPBITONM U TIOCTYIHOM dopme nHOpMaIuu:

- B (penepanbHOI TOCyIapCTBEHHOW HH(POPMAIMOHHON cucTteMe 'EnuHbIi mopran
TOCYJAapCTBEHHBIX M MYHUIUNAIbHBIX yciuyr (pynkuuin)” (https://www.gosuslugi.ru/)
(manee - EIITY);

- Ha oduIMaIbHOM caiWTe YTMNOJHOMOYEHHOTO OpraHa B HH(OpMaLUOHHO-
tTenekoMMmyHukanmonHod cern "Matepuer"  (https://pozharskiy-sovet.ru/) (mamee -
oHIMaIbHBIN CalT);

5) mocpeACTBOM pa3MmelieHuss HWHPOpMalMK Ha HH(MOPMALMOHHBIX CTEHAAX
YTIOTHOMOYEHHOT O OpTaHa WM MHOTO(yHKIIHOHAJIBHOT'O LIEHTPA.

1.4. UudpopmupoBaHue OCYIIECTBIISIETCS IO BOIIPOCAM, KACAIOLIUMCS:

- c11ocOOO0B MO/1AUM 3asIBIEHUS O MPEAOCTABICHUN Y CIYTH;

- aznpecoB YIOJHOMOYEHHOIO OpraHa ¥ MHOTO(YHKIIMOHAJIBHBIX IICHTPOB,
oOpallieHre B KOTOpbIe HEOOXOAMMO JIJIsl IPEIOCTaBIACHUS Y CIIYTH;

- CIpaBOYHOM MH(pOpMAIUU 0 paboTe YITOTHOMOUYCHHOTO OpraHa;

- TOKYMEHTOB, HEOOXOUMBIX ISl PEOCTABICHUS Y CIIYTH;

- IOPsI/IKA U CPOKOB MPEAOCTABIECHUS Y CITYTH;

- IOPSIIKA TIOJIYYEHMS CBEIEHUI O XOJ/I€ PACCMOTPEHHUS 3asBJICHUS O IPEIOCTABICHUN
VYceayru u o pe3ysibTarax ee npeocTaBICHUS;

- 10 BONpPOCaM TMPEJOCTABICHUS YCIYyr, KOTOpbIE SBISAIOTCS HEOOXOAMMBIMU U
o0s3aTeNIbHBIMUA ~ JUIsI  TMPENOCTaBICHUS YCiIyrd (BKiIo4Yass WHGOpPMHUpPOBAHHE O
JOKYMEHTaX, HEOOXOIUMBIX JJIsl TPEIOCTABIECHUS TAKUX YCIIYT);

- mopsaka JgocyneOHoro (BHeCyneOHOro) oOkaloBaHUsSI ACHCTBHM (Oe31eCTBUSA)
JTOJKHOCTHBIX JIMI] YTIOJIHOMOYEHHOI'0 oOpraHa, paOOTHUKOB MHOTO()YHKIIMOHATbHBIX
LEHTPOB U MPUHUMAEMBIX UMH IIPU MPEIOCTABICHUN Y CIYTU PEUICHUN.

[Tonyyenue nHboOpMaLMK MO BOMPOCAM MPEAOCTABICHUS] Y CIYTU U YCIYT, KOTOPhIE
ABJIAIOTCS HEOOXOAUMBIMM M 00S3aTENbHBIMU ISl MPEAOCTABICHHUS MYHULUIIAIbHOM
YCIIYTH, OCYIIECTBIISAETCS OECIIaTHO.

1.5. Ilpu yctHOM oOpaieHuu 3asBuTens (JIMYHO WIA 1O TenePoHY) AOHKHOCTHOE
JUIO  YTNOJTHOMOYEHHOIO OpraHa, pa0OTHHK MHOrO()YHKIIMOHAJIBHOTO  LEHTPA,
OCYUIECTBIISIIOUIMN KOHCYJIbTUPOBAHKUE, MOJPOOHO M B BEXIJIMBOM (KOPpPEKTHOM) Qopme
uH(pOpMUpYyET 0OPATUBLIMXCS MO NHTEPECYIOIINM BOIPOCAM.

OTtBer Ha TenedOHHBIA 3BOHOK JIOJHKEH HAYMHATHCS ¢ UHPOPMALIMKA O HAUMEHOBAaHUHU
opraHa (HoMepe MHOrOQYHKIIMOHAJIBHOTO IIEHTPa), B KOTOPBIM MO3BOHWI 3asBUTEIb,
dbaMuuu, UMEHH, OT4ecTBa (MOCNIENHEE - MPU HAIWYWH) U JIOJDKHOCTH CHEIHAIINCTA,
NPUHSIBIIETO TeJIeOHHBIN 3BOHOK.

Ecnn nomkHOCTHOE MO YTIOJTHOMOYEHHOTO OpPraHa HE MOXKET CaMOCTOSITENbHO
JaTh OTBET TeJIe(OHHBIN 3BOHOK JOJKEH OBITh IepeajipecoBaH (MEpEeBEIEH) Ha JAPYroe



JOJKHOCTHOE JIMIIO WUJIU YK€ OOpaTUBLIEMYCS JIMIY AOJKEH ObITh COOOIIEH TenedOHHBIN
HOMEp, 10 KOTOPOMY MOXHO OYyJeT MOIyYUTh HEOOX0UMYI0O HH(POPMAIIUIO TTO3/IHEE.

Ecnu nmoaroroBka orBeTa TpeOyeT MPOIOIKUTEIHHOTO BPEMEHH JTOKHOCTHOE JIUIIO
YIOJHOMOYEHHOI'O  OpraHa, paO0OTHUK MHOrO(QYHKIMOHAJIBHOTO LEHTpPa MOXKET
NPEJIOKUTh 3asBUTEINIO U3JI0KHUTH OOpalleHre B MMCbMEHHOU (hopMme.

JIOMKHOCTHOE JIMIIO  YTOJHOMOYEHHOTO OpraHa HE BIIPaBe OCYIIECTBISAThH
MH()OPMHUPOBAHHE, BBIXOAAIIEE 3a paMKU CTAaHJAPTHBIX MPOLEAYP U  YCIOBUU
PENOCTABIEHUS Y CIIYTH, U BIMSIONIEE MPSMO WM KOCBEHHO Ha TPUHUMAEMOE PEILICHHUE.

[IponomkuTenbHOCT, UHPOPMUPOBAHUS O TenedOHY HE JOKHA MpeBbimath 10
MUHYT.

NudopmupoBanme oCyliecTBISIETCS] B COOTBETCTBUH € TpauKOM IpreMa IpaxiaaH.

1.6. ITo mucrkMeHHOMY OOpAIllEHUIO JOKHOCTHOE JIULO YIIOJIHOMOYEHHOI'0 OpraHa,
OTBETCTBEHHOE 3a MPEOCTaBICHUE Y CIYrH, MOAPOOHO B MUCbMEHHOM (hopMe pa3bsCHSET
rpaXJaHUHY CBEIEHUS 10 BOINpOCAaM, YKa3aHHBIM B TNyHKTe 1.3 Hacrosmero
AJIMUHUCTPaTUBHOIO PETJaMEHTa, B IOPSAKE, YCTAHOBIEHHOM PenepalbHbIM 3aKOHOM
ot 02.05.2006 Ne 59-®3 "O mopsiaike paccMOTpeHus oOpaileHuii rpaxaaH Poccuiickoit
®deneparun’.

1.7. Ha EIII'Y pa3memarorcs cBeneHus, mnpeaycMoTpeHHbie IlomoxkeHueM o
dbenepanbHON TOCYZapCTBEHHOM wuHGpOpMaMoHHON cucteme ' denepanbHblii peecTp
TOCYIapCTBEHHBIX M  MYHHUIMUMNAIBHBIX  ycnyr  (dbyHKuMiA)',  yTBEpKICHHBIM
nocraHoBieHueM lIpaBurenscrBa Poccuiickoint @eneparuu ot 24.10.2011 Ne 861.

Joctyn kK uHpOpMAIMM O CPOKax U MOPSAIKE MPEAOCTABICHHUS MYHMIIMIATbHOU
YCIIYTH OCYHIECTBIISIETCSI 0€3 BBITIOJHEHHUS 3asBUTEIEM KaKuX-IHOo TpeOoBaHUM, B TOM
yyciie 0e3 HCHOJIb30BaHHUS MPOrPAMMHOIO OOECHEYeHHs, YCTaHOBKAa KOTOpPOTrO Ha
TEXHUYECKUE CPEJCTBA 3asBUTEN TpeOyeT 3aK/IIOUEHUS JIMIEH3MOHHOTO WJIW HHOTO
COIJIAIlIEHHsI ¢ MpaBooOJIaaTeNeM NPOrpaMMHOI0 OOECTIeUeHHUs, MPEAyCMaTPUBAIOIIETO
B3UMaHUE IUIAThI, PErUCTPALIMIO WJIM ABTOPHU3ALMUIO 3asBUTENS WIH MPEIOCTABIECHUE UM
NEPCOHAIBHBIX JAHHBIX.

1.8. Ha odumnmansHOM caiite, cTeHIaX B MECTax MPENOCTaBICHUS YCIYTH U YCIYT,
KOTOpPBIE SIBJISIFOTCSI HEOOXOMMBIMH U 00sI3aTENbHBIMU JUISI IPEOCTAaBIICHUS! Y CIYTH, U B
MHOTO()YHKIIMOHAJILHOM IIEHTPE pa3MeIlaeTcs Caeayromas cipaBoyHasi HHGOpMaIus:

- MECTO HaxoXAeHuss u rpadux paboThl YTMOIHOMOUEHHOTO OpraHa U HUX
CTPYKTYPHBIX MOJpa3/C/ICHUI, OTBETCTBEHHBIX 3a IPEAOCTABICHUE YCIYyTH, a TaKXKe
MHOTO(YHKIIMOHAIBHBIX LIEHTPOB;

- CIIpaBOYHbIE TeNe()OHBI CTPYKTYPHBIX MOJIpa3ziesieHuil Y IOIHOMOUYEHHOTO OpraHa,
OTBETCTBEHHBIX 3a MpEJOCTaBiIeHUE YCIyrd, B TOM uucie HoMep TenedoHa
aBTormH(popMaTopa (Mpy HATUYHHN );

Agnpeca opuUIMATBLHOTO CcaiTa, a TaKXe JJIEKTPOHHOM MOYThl W (Uiau) (HopMmbl
oOpaTHOM! CBA3M YTIOJIHOMOYEHHOIO OpraHa B MH(pOPMaMOHHO-TEIEKOMMYHUKAI[MOHHON
cetu "HUuTepuer".

1.9. B 3anmax oxuaaHus YTOJHOMOUYEHHOI'O OpraHa pa3MElaloTCs HOPMATHUBHBIE
[IPaBOBBIE AKTHI, PErYIUPYIOLIHE MOPSAOK NPEIOCTABICHUS Y CIYrd, B TOM YHCIIE KOs
aIMUHHCTPATUBHOTO PETJIAMEHTA €€ MPEJOCTABICHUS, YTBEPKICHHOI'O B YCTAHOBIEHHOM
@®enepanbHbiM 3akoHOM Ne 210-D3 mopsigke, KOTOpble MO TpeOOBAaHUIO 3asiBUTENS
IIPEIOCTABIISAIOTCS EMY JUISI O3HAKOMIICHHS.



1.10. Pasmemenue wuHpoOpMaIuu O TOPSIAKE TPEAOCTABICHUS YCIyrd Ha
MHPOPMAIIMOHHBIX ~ CTEHJaXx B  [OMELIEHHH MHOTO(QYHKIMOHAJIBHOTO  ILIEHTpa
OCYILIECTBIISIETCSI B COOTBETCTBMM C  COTJIAIICHHEM,  3aKJIIOUYEHHBIM  MEXKIY
MHOTO()YHKIIMOHAJBbHBIM LEHTPOM H YTOJHOMOYEHHBIM OpPraHOM B COOTBETCTBUHU C
TpeOOBaHMSIMH, YCTAaHOBIICHHBIMU TOocTaHOBIieHHeM [IpaButenbctBa Poccuiickoit
®enepanuu ot 27.09.2011 Ne 797 "O B3aumMoaeicTBUU MEX]1y MHOTO(YHKIIMOHAIbHBIMU
LEHTpaMH  NPEIOCTaBICHUS TOCYJAAPCTBEHHBIX W  MYHHIMOAIBbHBIX  yCIAYyr U
denepanbHBIMU  OpraHaMH  HMCIOJHUTENBHOW BJIACTH, OpPraHaMM TOCYJapCTBEHHBIX
BHEOIO/KETHBIX (DOHIOB, OpraHaMu TOCYAApCTBEHHOW BllacTU CyObeKTOB Poccuiickoi
denepauuy, oOpraHaMM MECTHOI'O CaMOYINpaBiCHHs', C Yy4eroM TpeOoBaHUM K
MH(OPMHUPOBAHUIO, YCTAHOBJIEHHBIX HACTOSIIMM AJIMUHUCTPATUBHBIM PErJIAMEHTOM.

1.11. adopmanus o X0ae pacCMOTPEHUS 3asBICHUS O MPEJOCTABICHUH Y CIIYTH U O
pe3yinbTaTax €€ MPEJOCTaBICHHMs MOXET ObITh ToJy4deHa 3asButeneMm  (ero
npeacTaButenieM) B quuHoM kabudHere Ha EII'Y, a Takxke B YIOIHOMOYEHHOM OpraHe
npu 00pallleHnu 3assBUTENS JINYHO, MO TeNe(OHY MOCPEICTBOM 3JIEKTPOHHOM MOYTHI.

I1. CranmapT npegocTraBjieHHsI MyHMIHMIIAJIbHOMN YCIyTH

HaumeHOBaHMEe MYHHUIUNIAJIBHON YCJIYTH
2.1. CoBepiieHue HOTapHAIBHBIX JCHCTBUN YIMOJIHOMOYEHHBIM JIODKHOCTHBIM
oM aaMmuHKucTpauuu Iloxkapckoro cenbckoro nocenenuss CuM@pepornonbekoro paiiona
Pecniy6muku Kpbim.

HaumeHoBaHUE OPraHa MeCTHOI'O CAMOYIIPABJICHUSA, NPEAOCTABJISIOLICTO
MYHHUIUNAJIBHYIO YCIYTY

2.2. MyHununaibHas yciyra TMpeIoCTaBIAeTCd YTOJIHOMOYEHHBIM OpPraHoM -
agmuauctpanueit Iloxapckoro cenbckoro moceneHus Cumdeporonsckoro paiioHa
Pecniy6uku Kpbim.

2.3. B npenocTaBIeHN MYHULIUTIIAIIBHON YCIYTH NPUHUMAIOT YYaCcTUE TOJKHOCTHBIE
aua  YTOJHOMOUYEHHOIO OpraHa, MHOTO(YHKIIMOHAJIbHBIE LEHTPHl MpPU HAJTUYUH
COOTBETCTBYIOIIIETO COTJIAIICHUSI O B3aUMO/ICHCTBUM.

2.4. Tlpu npenocTaBICHUM MYHUILMMIAIBHOM YCIyrd YIOJTHOMOYEHHOMY OpraHy
3amnpeniaercss TpeOoBaThb OT 3asBUTENS OCYIIECTBJICHHS JEHCTBUM, B TOM YHCIE
COrJIACOBAaHMM, HEOOXOAUMBIX JI MOJYYEHUS MYHUIIUNAIBLHOM YCIYTH U CBA3AHHBIX C
oOpallieHHeM B WHBIE TOCYIApCTBEHHBIE OpraHbl W OPTaHM3AIlMU, 33 HCKIIOYCHUEM
MOJIYYEHHUSI YCIIYT, BKIIFOYEHHBIX B IIEPEUEHb YCIIYT, KOTOPHIE SIBISIOTCS HEOOXOIUMBIMU U
00s13aTENIbHBIMU TSI TIPEIOCTABJICHISI MyHUIIUTTATBHON YCITYTH.

Onucanne pe3ybTara NpeaoCcTaBJIeHU MyYHUIHUNAJIBHONH YCIYyTH
2.5. Pe3ynbTaToM MpeaoCcTaBIeHUs MyHULIMIIATLHON YCIYTH SIBIISIETCSA:
- YAOCTOBEPEHUE JOBEPEHHOCTH, 32 UCKIIOUEHUEM JOBEPEHHOCTEN HA PacHoOpsKEHUE
HEJBUKUMBIM UMYIIIECTBOM;
- TPUHATHE MEp IO OXpaHE HACJIEICTBEHHOI0 WMYIIECTBA IyTEM IPOU3BOJICTBA
OIMKICH HACJIEJCTBEHHOT O UMYIIIECTBA;
- CBUETEIHCTBOBAHME BEPHOCTU KOMUIl JOKYMEHTOB U BBIIUCOK U3 HHX;



- CBUJIETEILCTBOBAHUE TTOVIMHHOCTH TOJAMUCH Ha JJOKYMEHTAX;

- YIOCTOBEPEHHE CBEIECHHUM O JHIAX B  CilydasX, M[PEeyCMOTPEHHBIX
3aKOHOAATENILCTBOM Poccuiickon denepanuuy;

- ynoctoBepeHue (hakTa Hax0XKJICHUS FPaKIaHHA B KUBBIX;

- YIIOCTOBEPEHHE TOXKICCTBEHHOCTH COOCTBEHHOPYYHOW TOJIMMCHA WHBaIUAa 110
3pEHHIO, MPOXKUBAIOUIETO HAa TEPPUTOPUU MYHHUIUINAIBHOrO oOpa3zoBanusi Iloxkapckoe
cenbckoe mnocenenne Cumdepomnonbekoro paiioHa PecniyOnuku KpbiM, B HaceleHHBIX
NYHKTaX KOTOPOrO HET HoTapuyca, ¢ (aKCUMHIbHBIM BOCIPOU3BEICHUEM €ro
COOCTBEHHOPYYHO! MOJIHUCH;

- yaocTtoBepeHue ¢akTa HaxOXKJICHUS Tpak/IaHWHA B ONPE/IETIEHHOM MECTE;

- YAOCTOBEpPEHUE TOXKJIECTBEHHOCTU TpaKIaHWHA C JIUIIOM, H300pa)KEHHBIM Ha
dotorpaduu;

- YZIOCTOBEpPEHUE BPEMEHU NPEIBSABICHUS TOKYMEHTOB;

- YIOCTOBEPEHHUE PABHO3HAYHOCTH DJJICKTPOHHOTO JOKYMEHTa JOKYMEHTY Ha
OyMa)KHOM HOCHTEIIE;

- YIOCTOBEPEHHE paBHO3HAYHOCTH JIOKyMEHTa Ha OyMaXXHOM  HOCHUTENE
ANEKTPOHHOMY JIOKYMEHTY;

- OTKa3 B MIPEIOCTaBICHUN MYHHUIIUTIAIBHON YCIIyTH.

Cpok npeaocTaBieHUs MyHHIMNAJIbHON yCJIYyId, B TOM YHCJI€ € Y4eTOM
HEe00X0JUMOCTH 00pallleH!s B OPraHU3alUH, YYACTBYIOIINE B PEA0CTABICHUH
MYHUIUNAIBHON YCJIYTH, CPOK MPUOCTAHOBJIEHHUA MPeI0CTABJIEHUS
MYHUIMTAIBHON YCIYTH, CPOK BbIIa4u (HANIPABJIEHUN) TOKYMEHTOB, SIBJISIOMIUXCS
pe3yJibTaTOM Npea0CTaABJIeHUSI MYHUIIUNIATbHOM YCJIYyrH

2.6. Cpok mpeocTaBiIeHHs] MyHUIIMITAIbHON YCITYTH.

Cpok mpenocTaBieHUs] MYHHIMITATBLHOW YCIYrd HE MOXET MPEBBIMIATh OJHOTO
KaJICHJAPHOTO JTHA CO JHS OOpalieHus: 3asBUTENS 33 MPEJOCTABICHHEM MYHHUITUIATBHON
YCITYTH.

Cpok mnpenocTtaBieHUs] MYHHIMNAIbHOW YCIyTH, MPEeLyCMOTPEHHOM ab3auem
TPETHUM IYHKTA 2.5 HACTOSIIETO a[IMUHUCTPATUBHOIO PETJIAMEHTa, HE MOKET MPEBBINIATH
MATH paboumX JTHEH.

[Ipy HEOOXOAMMOCTH TONY4YEHHUS JOKYMEHTOB B pPaMKax MEXKBEIOMCTBEHHOIO
MH(OPMAIMOHHOT'O B3aMMOJICHCTBUS JTaHHBIA CPOK MOXKET ObITh YBEIMYEH Ha ISATh
paboumnx THEH.

CpoK OTJIOKEHUS COBEPIICHHS] HOTAPUAIBHOTO JEHCTBHUS HE MOXKET IPEBBINIATH
MecsIa CO JHS BBIHECEHUS MOCTAHOBIEHUS 00 OTJIOXKEHHHM COBEPIICHHS] HOTAPHAIBLHOTO
JNEUCTBUSL.

CoBepllieHrE HOTAPUAIBHOIO JIEUCTBHS MOXET OBITh OTJIOKEHO Ha CPOK He Oolee
JECSTH JHEH MO 3asBICHUI0 3aMHTEPECOBAHHOTO JIUIA, OCTIAPUBAIOIIETO B CYZE MPaBO WU
¢dakT, 3a yIOCTOBEPEHHEM KOTOPOT0 00paTUIIOCh IPYroe 3auHTepecoBanHoe nio. Eciu B
TEUYEHHE ITOTO CPOKA OT Cy/a He Oy/eT MOJy4eHO COOOIEHUE O MOCTYTIICHUH 3asBICHHUS,
HOTapHaJIbHOE JIEUCTBUE TOJKHO OBITH COBEPIIEHO.

B cinywae momydeHus OT cyda COOOUIEHUST O TOCTYIUICHHHM 3asBJICHHUS
3aMHTEPECOBAHHOTO JIMIA, OCIApPUBAIOUIETO TpaBo WM ¢akT, 00 yIOCTOBEpEHUU



KOTOPOr0 TMPOCUT JPYro€ 3auHTEPECOBAHHOE JIMIO, COBEPIIECHUE HOTAPUAIBHOIO
JNEUCTBUS IPUOCTAHABIMBAETCA 10 PA3PELICHUS eI CYI0M.

BroiHecenne mocTtaHoBIEHUSI 00 OTKa3e B COBEPIICHHH HOTAPUAIBHOTO JIEHCTBHS
OCYIIECTBIISIETCS. B JCCATUIHEBHBI CpPOK CO JHSA OOpalieHuss 3a COBEPUICHUEM
HOTapUAJIBHOTO JICUCTBHSI.

HopmaTnBHBIE IPABOBBIE AKTHI, PeryJIUpYyIOIHe NPeJ0CTaBICHUE
MYHUIMNAJIBHON yCIyTH

2.7. TlepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PEryJUPYIOIIMX MPEAOCTABICHUE
MYHUILIUNIAJIBHONW yCHyru (C yKa3aHHMEM HX PEKBU3UTOB M HCTOYHUKOB OQPUIIHMAIBHOTO
OIyOJINKOBaHUs), a TaKXKe N0CyNeOHbIN (BHECY1eOHbIN) MOPSII0K 00KaJoBaHUSl pelIeHUI
u jaeucTBuil (0e3aelcTBUSA) YTOJIHOMOYEHHOI'O OpraHa, €ro JJOJDKHOCTHBIX JIUIl H
MYHULUNANBHBIX  CIyXKallMX, pa3MeuieH B  (QenepaibHO  rocyaapCTBEHHOM
uH(popMamoHHOU cucteme "denepanbHblil peecTp rocyJapCTBEHHBIX U MYHULIUIAIbHBIX

yenyr (byukuit)", Ha EIIIY u opunmansHoM caiite Y MOJTHOMOYEHHOTO OpraHa.

HcuepnbiBaomuii nepevyeHb J0KYMEHTOB, HEO0X0AMMBIX B COOTBETCTBHH €
HOPMATHBHBIMHU NMPABOBLIMH AKTAMH JIJIS NIPEIOCTABJEHUS MYyHUIMIAJIbHOM
YCJIYTH U YCJIYT, KOTOpPbIe SIBJASIIOTCA HEO0OXO0AMMBbIMH U 00513aTeJIbHBIMHU IJIA

NpeaoCTABJEHUSI MyHMIMIAIBHOMN yCIYT'H, MOMJIeKAIUX MPeICTABICHUIO
3asiBUTeJIeM, CIIOCOObI MX MOJyYeHHs 3asiBUTEIeM, B TOM YHCJIe B 3JIEKTPOHHOM
(hopme, NOPSIAOK UX NpeaCTABIEHUS

2.8. UcuepnbiBaromuii mnepedeHb IOKYMEHTOB, HEOOXOIMUMBIX B COOTBETCTBHH C
3aKOHOJATENIbHBIMU U UHBIMU HOPMATUBHBIMU MPABOBBIMU aKTaMU I MPEIOCTABICHUS
MYHULIMOAIBHOW YCIYTH, MOJJIEAKAIIUX PEICTABICHUIO 3asIBUTEIIEM

- 3asBJICHUE O NPEIOCTABICHUN MYHULUIIAIBLHON YCIYTH B YCTHOU MJIA TUCBMEHHOMN
(opwme;

- JIOKYMEHT, YJOCTOBEPSAIOIIMM JIMYHOCTh 3asBUTENs (3asiBUTENEH), SBIISIOMIETOCS
(hbU3UYECKUM JIUIOM;

- JIOKYMEHT, VYAOCTOBEPSIONUNA JUYHOCTh MPEJACTABUTENS (DUIUYECKOTO WIU
IOpUIMYECKOrO JIMIa, €CId C 3asBJICHUEM OOpalaeTcss MpeICcTaBUTENb 3asBUTENs
(3asBuTENEN);

- JIOKYMEHT, yJOCTOBEPAIOIIMI mpaBa (MOTHOMOYMS) MPEACTABUTENS (PU3UUECKOTO
WIN IOPUIAYECKOTO JIMIA, €CIU C 3asBJIE€HUEM oOpallaercs MpeACTaBUTENb 3asBHUTENS
(3asBuTENEN);

- JIOKYMEHTBI, TMOJTBEPXKIAIOIINE JMYHOCTh JIMIl, YKa3aHHBIX B myHKTe 20
NHCTpyKIIMK 0 TOPSIAKE COBEPILIEHUS HOTAPUAIbHBIX JAEHCTBUM JOJKHOCTHBIMU JIUIIAMU
MECTHOT'O CaMOYIIpaBJICHHs, YTBEepKIeHHOM npukazoM Muntocta Poccuun ot 07.02.2020
No 16 (nanee - Uuctpykuus);

- CBUIETENILCTBO O POXKIIEHUH TpaxaaHuHa Poccuiickoii denepaiuu, He JOCTUTIIIETO
Bo3pacta 14 et (B ciiyyae, eciii He0OXOAMMO YCTaHOBJIEHUE JAHHBIX O JIMYHOCTH TaKOI0
rpakJaHuHa);

- JIOKYMEHT, MOJITBEPKAAIONINI MOJIHYIO JIeeCIIOCOOHOCTh TpakaanuHa Poccuiickoi
®denepanuu, HE JOCTUTIIErO Bo3pacta 18 jer, B ciaydae, eciu HeoOXoauMma MpOBEpKa
JICECTIOCOOHOCTH TaKOro Tpa)KIaHWHA, YYaCTBYIOIIETO B COBEPIICHUH HOTapHUAIBLHOTO



NehcTBUS  (CBUIETEILCTBO O 3aKJIIOYEHUW Opaka, pelieHue opraHa OMNeKu W
MONEYUTENBCTBA, PEIICHUE CyAa O IMPU3HAHUM HECOBEPIICHHOJIETHETO MOJHOCTHIO
JI€eCIIOCOOHBIM);

- JIOKYMEHT, MNOATBepxkaarolmuii ¢akT cMepTu Hacienonarens (OObSBICHHUS €ro
CyJIOM YMEpUIUM);

- JIOKYMEHTBI, TOJTBEPXKJAIOIIUEe MECTO OTKpPBITUS  HaclIeAcTBa,  (akT
MPUHAICKHOCTH HACIEAO0ATeNII0 MMYIIECTBA (B CiIydyae COBEPIICHHUS HOTApHUAIBHOTO
JICIUCTBUS 10 OXpaHE HACIEICTBEHHOTO UMYIIIECTBA);

- TOKYMEHT, TPEOYIOIINI HOTapUaJIbHOTO 3aCBUIETEIILCTBOBAHUS, I €0 KOMUU (TpU
oOpallleHHH 3a COBEPIICHHEM HOTAPUAIBHOI'O 3aCBUACTEICTBOBAHUS BEPHOCTHU KOMUH
JIOKYMEHTOB U BBIMTMUCOK W3 HUX);

- yBeIOMJIEHHE 00 oIUlaTe TOCYJapCTBEHHOW MOIUIMHBI, €CIU 3a COBEpIICHUE
HOTapUaJIbHBIX ACUCTBUM 3aKOHOIATENbCTBOM Poccuiickon denepamuu npeaycMoTpeHa
oOsi3aTenbHast HoTapuaibHas Gopma;

- yBemomiieHHME 00 ormiaTe HOTapuaJibHOro Tapuda, €clium 3a COBEpIICHUE
HOTApUAJIbHBIX  JEWCTBUM  3aKOHOJATENbCTBOM  Poccuiickon Qenepaunuu  HE
MPEeNyCMOTpPEeHa 00s13aTenbHass HoTapuaibHas Gopma.

JIOKyMEHTBI HE JTOJDKHBI UMETh MOJYUCTOK UM MPUIHMCOK, 3a4€PKHYTHIX CIOB JTUOO
WHBIX HEOTOBOPEHHBIX HCIPABICHUN M HE MOTYT ObITh MCIOJHEHBI KapaHIAIIOM WM C
MOMOIIBIO JIETKO YJATSIEMBIX ¢ OYyMa)KHOT'O HOCUTEIIS KpacHUTEeeH.

JIOKyMEHTBI, TMPEJCTaBJICHHBIC JJIsI CBHUJCTEICTBOBAHUS BEPHOCTU KOIMUM WIH
BBIIIUCOK U3 HUX, 00bEM KOTOPBIX MPEBBIIIAET OJIUH JIUCT, TOJKHBI OBITh CUIUTHI.

JIOKyMEHTBI TOJIKHBI ObIThH MPEACTABICHBI B OJJIMHHUKAX (Ha 0003peHre) U KOMUIX
JUIs HOTApUAJIBHOTO 3aCBUAETEIHLCTBOBAHUSI BEPHOCTH KOMUM JJOKYMEHTOB U BBIITUCOK W3
HUX.

Jlnd  coBeplieHUs ~ HOTapUajbHBIX  JEUCTBUM  IPUHUMAKOTCA  DJIEKTPOHHBIE
JTOKYMEHTBI, (hOpMaT KOTOPBIX COOTBETCTBYET TpeOoBaHUsSM (OCHOB 3aKOHOMATEbCTBA
Poccuiickoit deaeparun o Horapuatre oT 11.02.1993 No 4462-1 (manee - OCHOBBI) U
KOTOpPbI€ MOTYT OBITh BOCHPOW3BEIECHBl MPOTPAMMHO-TEXHHUUYECKUMH CPEJICTBAMU,
MMEIOIIMMUCS B PACHOPS>KEHUN YIIOJTHOMOYEHHOI'O OpraHa.

2.9. 3asgBneHuss M TpuiIaraeMble JOKYMEHTHI, YyKa3aHHble B TMyHKTe 2.8
AJIMUHHUCTPATUBHOTO pPeTjaMeHTa, HampaBJISIIOTCA (TT01at0TCs) B hopme:

- JIOKyMEHTa Ha OyMa)XHOM HOCHTEJNI€ IMOCPEICTBOM IOYTOBOIO OTMPABIICHUS C
OIUCHIO BIOKECHUS U YBEIOMIICHUEM O BPYUYCHUH;

- IOKYMEHTa Ha OyMa)KHOM HOCHTEJIE MPU JTUYHOM OOpaIieH!H B Y TOJTHOMOYEHHBIN
OpraH Wi MHOTO(YHKIIMOHAJIbHBIN 1ICHTD;

- 3JICKTPOHHOI'0 JOKyYMEHTa ¢ ucnoiib3oBanuem EIITY.

2.10. 3asBieHue B ¢GopMe JOKyYMEHTa Ha OyMa)XHOM HOCHUTEJIE MOAMUCHIBACTCS
3asIBUTEJIEM.

3asgBieHre B (opme DIIEKTPOHHOTO JOKYMEHTa TOJIMUCHIBAETCA DJIEKTPOHHON
MOAIUCHI0, BHUJ KOTOPOM ONpEAEseTcss B COOTBETCTBUM C 4YacTbhio 2 crtatbu 21.1
®denepanbHOro 3akona Ne 210-D3.

2.11. B cmywyae HampabieHus 3asBieHusi mocpeactsoMm EIIIY  dopmupoanue
3asIBJICHUS] OCYIIECTBIISICTCS MMOCPEACTBOM 3aITOTHCHHSI MHTEPAKTUBHON (DOPMBI, KOTOpas
MOXXET Tak)Ke BKJIIOYaTh B ce0si OMpocHyI0 GopMy ISl ONpenesieHrus WHANBUIYaTbHOTO



Habopa JIOKYMEHTOB U CBEJEHUM, 00A3aTEeNbHBIX JJI MPENOCTaBICHUS YCIYyru (lajnee -
WHTEpaKTUBHAs (opma), 0e3 HEOOXOAMMOCTH JTOTMOJHUTEIHHOW IOJa4M 3asBICHUS B
Kakoh-11b0 nHou opme.

2.12. B crmydae mipeacTaBiIeHHsI 3asSBIICHUS TIPU JIMYHOM OOpaIeHUH 3assBUTEIS WU
MpEACTAaBUTEN 3asABUTENS NPEABSBISAETCA JOKYMEHT, YAOCTOBEPSIOIIUIN COOTBETCTBEHHO
JIMYHOCTh 3asIBUTENS UIIN MPEICTABUTENS 3aABUTEIIS.

B cnydae wnampaBieHuss B OJEKTPOHHOM ¢opMe 3asBICHHS NpPEICTaBUTEIEM
3asBUTENS,  JTOKYMEHT, MOATBEPXKAAIOIIMA  IOJHOMOYMS  MPEJICTABUTENS  Ha
MPEACTABIICHUE HWHTEPECOB 3asiBUTENS BBbIJIAH HOTaApUYCOM, JOJKEH OBbITh MOJMHCAH
YCWJICHHOW KBaTU(UIIMPOBAHHOMN 3JIEKTPOHHOW TMOJMUCHI0 HOTapuyca. B MHBIX ciydasx
MPEICTABICHUS 3asBJICHUS B DJIEKTPOHHOU (hopMe - MOANUCAHHBIN MTPOCTON 3IEKTPOHHOU
MIOATIUCEHIO.

2.13. Tlpm mnopmade 3asBI€HUS M TMpWIAraéMbIX K HEMY JIOKYMEHTOB B
YTOTHOMOYEHHBIN OpraH 3asBUTENb MPEIbSIBISECT OPUTHHAIBI JOKYMEHTOB ISl CBEPKH.

B cnydae nanpaBnenus 3asaBieHus nocpeactsoM EINY cBeaeHuss w3 JTIOKyMEHTa,
YAOCTOBEPSIONIET0  JIMYHOCTh  3asBUTEINS, MpeAcTaBUTENs  (GOPMUPYIOTCA TP
MOATBEPKACHUU YUeTHOM 3anucu B EnuHol cructeme uaeHTUPUKAIMU U ayTeHTUhUKAIUU
(manee - ECHMA) u3 cocTtaBa COOTBETCTBYIOIIMX JaHHBIX yYKa3aHHOW yYETHOM 3aIlicCU U
MOT'YT OBITH MPOBEPEHBI MyTEM HANpPaBJIEHUS 3aMpoca C HUCIOJIb30BAHUEM CHUCTEMBbI
MEXKBEIOMCTBEHHOI'O 3JIEKTPOHHOT'O B3aUMOJECUCTBHS.

HcuepnbiBaonuii nepevyeHb 10KYMEHTOB, HE00X0AMMBbIX B COOTBETCTBUH C
HOPMATHBHBIMHM NPABOBBIMHM AKTAMH VISl IPEIOCTABJICHUA MYHUIIUNIAJIbHOMN
YCJIYTd, KOTOPbIe HAXOAATCH B PACHOPSI’KEHUHU I'OCYIapPCTBEHHBIX OPraHOB,
OPraHoB MECTHOI'0 CAMOYIPABJICHUS U UHBIX OPraHOB, YYACTBYIOIIUX B
NPEAO0CTABJICHUU rOCYIaPCTBEHHbBIX WM MYHHUUIMIIAJAbHBIX YCJIYT

2.14. ]JlokyMeHTBI, HEOOXOAMMBIE B COOTBETCTBHHM C HOPMATHBHBIMU IPaBOBHIMU
aKkTamMu Uil TOPENOCTABIEHUS MYHUUUINAIBHOW YCIYrHM, KOTOpPBIE HaxXOJATCS B
pacnops>KEHUH TOCYJAPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOI'O CAMOYIIPABJIEHUSI U MUHBIX
OpraHoB, YYaCTBYIOIIMX B IMPEIOCTABICHUH T'OCYAAPCTBEHHBIX WIM MYHULHINAIbHBIX
YCIYT.

JlokymeHTBl, yKazaHHble B abO3amax 6, 8, 11 wm 12 myHkra 2.8 HACTOSIIETO
aIMUHUACTPATUBHOTO PErIAMEHTa, a TAaKXe€ CBHUJAETEIBCTBA O TOCYJapCTBEHHOM
PETUCTpAllMM AKTOB TPAXKIAHCKOTO COCTOSHUS, BBIJIAHHBIC OpPraHaMu 3aIlliCH aKTOB
rpaxxaaHckoro coctosausi Poccuiickoit deneparu (3a UCKIIOYEHUEM CBUJETENHCTB 00
YCHIHOBJICHUH), PEIICHUSI, 3aKJIFOUCHUSI U Pa3peIlCHUs, BbIIaBa€Mble OpraHaMu OMNEKH U
MIOIEYNTENBCTBA, BBIMUCKU W3 €IMHOTO TOCYJAPCTBEHHOIO PEECTpPa IOPUIMYECKUX JIMII,
CBEICHUS O PETUCTPAIMH JIMIIA IO MECTY KUTEJIbCTBA WJIM MECTY MPeOBbIBaHMS B Mpeaeiax
Poccuiickont  @enepanuu, BBIIUCKM M3  €IMHOTO TOCYJApPCTBEHHOIO  peecTpa
HEJBH>)KUMOCTH OJJIeKaT MOJIYYEHUIO B paMKax MEKBEIOMCTBEHHOI'O
MH()OPMAIIMOHHOTO B3aMMOJCHCTBUS B Clly4ae, €CJIM TaKue JOKYMEHTHl He ObLIu
MIPE/ICTABIICHBI 3asBUTENIEM 110 COOCTBEHHOW WHUITNATHBE.

2.15. Tlpu mpenocTaBiIE€HUHM MYHUIIMNAIBHOM YCIYrM 3ampeniaercss TpedoBath OT
3asBUTENS:

1) mpencraBieHus JOKYMEHTOB M HH(OpMAIMKW WIM OCYIIECTBICHUS JEHCTBUH,



MPEICTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MNPEIyCMOTPEHO HOPMATHUBHBIMU
MPaBOBbIMU  AKTaMH, PErYJIHUPYIOIMIMMHU OTHOILIECHHS, BO3HUKAIONIME B CBSI3U C
MPEAOCTABICHUEM MYHUIUIIAIBLHON YCIYTH;

2) TpencTraBleHHUs JOKYMEHTOB M HH(OpMAnuu, KOTOPbIE HAXOIATCAd B
pacnopsKeHUH YTOJHOMOYEHHOIO OpraHa, MHbBIX I'OCYAapCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYIpPABJIEHUsSI JUOO MOJBEIOMCTBEHHBIX I'OCYAapCTBEHHBIM OpraHaM WIId
OpraHaM MECTHOI'O CaMOYIpaBJIEHUS OpraHu3alui, y4acTBYIOIIMX B IPEIOCTaBICHUU
NpeayCMOTPEeHHBIX 4acThio 1 crateu 1  @DenepanbHoro 3akoHa Ne 210-03
MYHULIUNQIBHBIX ~ YCJIYI, B COOTBETCTBUM C HOPMATUBHBIMU TPABOBBIMU aKTaMU
Poccuiickoii ®denepainvy, HOPMATUBHBIMU TpaBoBbIMH akTamu PecnyOnuku Kpbim,
MYHUIUNIATbHBIMA TPABOBBIMU AaKTaMH, 332 HUCKIIOUEHHEM JIOKYMEHTOB, BKJIIOYEHHBIX B
omnpeneneHHbld 4acteio 6 crateu 7 DenepanbHoro 3akoHa Ne 210-d3 mnepeueHn
JOKYMEHTOB. 3asBUTENIb BIIpaBE MPEICTABUTh yKa3aHHbIE JOKYMEHThl U MH(POpPMAIIUIO B
VYT0JIHOMOYEHHBIN OpraH M0 COOCTBEHHON MHUIMATUBE;

3) ocCyIIecTBICHHS ICUCTBUH, B TOM YHCIIE€ COTJACOBAHHWH, HEOOXOIUMBIX JIJIs
MOJIyYeHUS] MYHULMIAIBHOM YCIAYrM M CBA3aHHBIX C OOpallleHueM B HHbIE
rOCYy/IapCTBEHHbIE OpraHbl, OpPraHbl MECTHOIO CAMOYIpaBJICHUS, OpraHU3alUH, 3a
UCKIIFOUCHUEM TMOJy4YeHUs YCAYyr M TMOJy4YeHUs JIOKYMEHTOB U HH(pOpMAINH,
MIPEIOCTABISEMBIX B PE3YyJIbTaTE MPEJOCTABICHHS TAKUX YCIYT, BKIIOUYEHHBIX B IEpEYEHb
YCIIYT, KOTOpBIE SIBISIOTCS HEOOXOAMMBIMH W 00S3aT€NbHBIMHU JUISl MPEIOCTaBIICHUS
MYHULIUTIBHBIX YCIYT, YTBEPXKIECHHBIH MYHUIIMNAIBLHBIM HOPMATHUBHBIM ITPaBOBHIM
aKTOM IMPEACTABUTEIBHOIO OpraHa MECTHOIo caMmoympaiieHHus [loxkapckoro cenbckoro
nocenenus Cumpepononsckoro paitona Pecniyonuku Kpbiwm;

4) npencrtaBiaeHUs JOKYMEHTOB M MH(pOpMAIMH, OTCYTCTBUE U  (WIM)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJUCh IIPU IIEPBOHAYAIBHOM OTKa3e B IpUEME
JOKYMEHTOB, HEOOXOIMMBIX [UIsl MPEJOCTABICHHMS MYHULMIAIBHOM YCIyru, Jub0 B
IIPEIOCTABIECHUN MYHUIIMNIAIBHON YCIYT'H, 32 UCKIFOUEHUEM CIIENYIOLIUX CITyYaceB:

- WU3MEHEHUWEe TpeOOBaHMI HOPMATHUBHBIX MPABOBBIX AKTOB, KACAIOIIUXCS
MPEIOCTaBIECHUSI MYHULIMITAJIbHON YCIIYTH, MOCJI€ NEPBOHAYAIBHON MOJayu 3asBJICHUS O
MPEAOCTABIECHUN MYHULIUNIAIBHON YCIIYTH;

- HaJW4Yue OMMOOK B 3asBJIECHUU O MPEAOCTABICHWU MYHULIMMAIBHOW YCIYTd WU
JOKYMEHTaxX, IIOJAaHHBIX 3asBUTEJIEM IIOCJIE€ TEPBOHAYAIBLHOIO OTKa3a B IHpHEME
JOKYMEHTOB, HEOOXOIUMBIX [UIsl MPEJOCTABJICHHUS MYHULMIAIBLHON YCIyru, Jub0o B
MIPEIOCTABICHUM MYHUIMIAIBHON YCIYTM M HE BKIIOUYEHHBIX B IPEICTABICHHBINA paHee
KOMIIIEKT JOKYMEHTOB;

- UCTEYEHHE CpOKa JEWCTBHUS JIOKYMEHTOB WJIM W3MEHEHHE HH(OpMaluuu mocie
MEPBOHAYANFHOTO OTKa3a B IMpHEME JOKYMEHTOB, HEOOXOMUMBIX IJISi MPEAOCTaBICHHUS
MYHUIUTIATBHON YCIYTH, IMOO B MPEJOCTABICHUN MYHULIUTIAILHON YCIYTH;

- BBISIBJICHHE JOKYMEHTAJIBHO MOATBEPKIECHHOIO (pakTa (IPU3HAKOB) OLIMOOYHOIO
WM MPOTUBONPABHOIO JAeHCTBUS (0€3AeMCTBUS) TOJPKHOCTHOTO JUIA Y TOTHOMOYEHHOTO
OpraHa, MYHHULMNAIBHOIO CIY’Kallero, pabOTHMKA MHOrO(QYHKUIMOHAIBHOIO ILIEHTPA,
paboOTHHKA OpTaHU3aIH, IPETyCMOTPpEeHHOMN YacThio 1.1 crathu 16 denepanbHOro 3aKoHa
Ne 210-®3, nmpu nepBoHa4aJIbHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAMMBIX LIS
MPEIOCTABICHUSI MYHULMIAIBHOM YCAyrd, JHOO B NPEIOCTaBICHUU MYHHUIMOAIbHOU
YCIYI'M, O 4Y€M B MHCbMEHHOM BHUJE 3a IOANMUCBIO PYKOBOAMTENS Y IOTHOMOYEHHOTO
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opraHa, pyKoOBOJUTENSI MHOTO(YHKIIMOHAILHOIO IIEHTpa MpPHU NEpPBOHAYAIBLHOM OTKa3€ B
npueMe JOKyMEHTOB, HEOOXOUMBIX JIJISl TPEOCTABICHUS! MyHUIUIIATILHON yCIyTrH, 00
PYKOBOJIUTENSI OpraHM3alluy, MpeAycMOTpeHHOM yacThio 1.1 crarbu 16 DenepaabHOro
3akoHa Ne 210-®D3, yBemomusieTcs 3asBHUTENb, a TaKKe IPUHOCATCS W3BUHEHUs 3a
JI0CTaBIICHHBIE HEY100CTBA.

5) mnpepocraBiieHHs Ha OyMaXHOM HOCUTENE JOKYMEHTOB MW HH(opMaluu,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee OBLIM 3aBEPEHBI B COOTBETCTBUHU C ITYHKTOM 7.2
yactu 1 crareu 16 denepanbHoro 3axkoHa Ne 210-D3, 3a UCKIIOUEHUEM CIIy4aeB, €CIIU
HAHECEHUWE OTMETOK Ha TaKUE€ JOKYMEHTBhl JUOO WX H3BATUE SBISETCA HEOOXOIMMbBIM
YCIIOBHEM IPEAOCTABICHUS MYHULIUIAJIBHON YCIYrM, U WHBIX CIy4aeB, YCTaHOBJICHHBIX
dbenepaibHBIMU 3aKOHAMM.

HcuepnbiBaonuii nepevyeHb OCHOBAHUIA /1JIsl 0TKA3a B IpHeMe IOKYMEHTOB,
HEeO0XO0AMMBIX JIJIfl MPEI0CTABJICHU MYHUIIUNIAJIBLHOM YCJIYyTH

2.16. OcHoBaHuAMH [IJIi OTKa3a B TMpUEME K PACCMOTPEHUIO JIOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEIOCTABJICHUS MYHUIIUITAIIbHOW YCIYTH, SIBJSIOTCS:

- HECOOTBETCTBHE 3asIBUTEIIS CTATYCy, IPEIYCMOTPEHHOMY ITYHKTOM 1.2 HacTosiero
aIMUHUCTPATUBHOTO PETJIAMEHTA;

- HECOOTBETCTBHUEC TMPEACTABICHHBIX JTOKYMEHTOB TpeOOBaHWAM TyHKTa 2.8
HACTOSIIEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA;

- HEeNpeACTaBJIEeHHE JOKYMEHTOB, VYKa3aHHBIX B TMyHKTe 2.8 HACTOSIIEro
aJAMUHUCTPAaTUBHOIO  perjaMeHra, ¢  ydyeroM  nyHkra  2.14  nHacrosmero
aIMUHUACTPATUBHOTO PETJIAMEHTA.

3asBUTENII0 HANpPaBIsETCS YBEAOMJICHHE OO0 OTKa3e B IMPUEME K PacCMOTPEHUIO
3asiBJICHHS B CTydae, eCiii Mpu 0OpaIieH!H 3a MPe0CTaBICHHEM MYHHUITUIAIBHON YCIYTU
B DJIGKTPOHHOU ¢opMe B pe3ysbTaTe MPOBEPKH YCWICHHOW KBadu(UIIMPOBAaHHON
AIIEKTPOHHOM NonuvcH (fajiee - KBaaTuuIMpoBaHHAs TOIKCH) BBISBICHO HECOOIIOICHNE
ycTaHoBJeHHbIX cTraTheld 11 denepanbHoro 3akona ot 06.04.2011 Ne 63-®3 «O06
ANEKTPOHHOM noanucu» (nanee — denepanbubiii 3akoH Ne 63-D3) ycinoBuii npu3HaHUS €€
JNEUCTBUTEIIBHOCTH.

2.17. Pemenne o0 oOTKaze B TNpUeMe JOKYMEHTOB, HEOOXOIUMBIX s
MPENOCTaBICHUSI MYHUIIMITAILHOW YCIYTH, HANpaBIseTCA B JTUYHBIA KaOWHET 3asBHUTENS
Ha EIIT'Y nu6o0 cnoco6oM, yka3aHHBIM B 3asBJICHHUH.

2.18. Otka3 B mpueMe JTOKYMEHTOB, HEOOXOMUMBIX IS TPEIOCTaBICHUS
MYHUIIUTIATBHOW YCIIYTH, HE TPEMSITCTBYET MOBTOPHOMY oOOpaleHuto 3asBUTENS 3a
MpeA0CTaBICHUEM MYHUITUTIATBLHON YCIIYTH.

HcuepnbiBaomuii nepeyeHb 0CHOBAHUIA ISl IPHOCTAHOBJIEHUS] HJIM 0TKA3a B
NMpeaoCcTABJIEHUH MYHUIIUNIAILHOM YCJIYTH

2.19. OcHoBaHu4 7151 IPUOCTAHOBJICHUS MPETOCTaBICHUS MYHUITUTAIBHONU YCIIYTH.

CoBepIiieHIE HOTAPHATBHOTO JICHCTBHSI MOYKET OBITh OTJIOKEHO B CITydasix:

- HEOOXOAMMOCTH HUCTPEOOBAaHUS OTIOJHUTEIBHBIX CBEACHUN OT (U3UYECKUX U
IOPUINYECKUX JIULL;

- HEOOXOIWMOCTH 3allPOCHTh 3aWMHTEPECOBAHHBIX JIHII 00 OTCYTCTBHH y HHUX
BO3PaXCHUM MPOTHUB COBEPLUICHUS ITUX JIEUCTBUM, €CIIM B COOTBETCTBUU C 3aKOHOM 3TO
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Tpedyercs;

- HaMpaBJICHUSI JOKYMEHTOB Ha 3KCIIEPTHU3Y.

2.20. OcHOBaHu JIJ1s1 0TKa3a B COBEPIICHUH HOTAPUAIBHOTO JIEHCTBHUS:

- COBEpPIIECHHE HOTAPUAIBHOIO JICMCTBUS MPOTUBOPEUHUT 3aKOHOAATEIBCTBY
Poccuiickon ®@enepanuuy;

- JICUCTBHE  TOMJIEKUT  COBEPIICHUIO  JOJDKHOCTHBIM  JIMIIOM  MECTHOIO
CaMOYTIPaBJICHUS JPYroro IOCEICHHS, MYHHIUIAIBHOTO (TOPOJCKOr0) OKpyra HiIu
MYHHUIUTIAIBHOTO  pailoHa  (IPUMEHUTENBHO K  MPUHATHIO Mep IO  OXpaHe
HACJIEJICTBEHHOT 0 UMYIIIECTBA) UM HOTaPUYCOM;

- ¢ Ipocb0OI 0 COBEPIIEHUHN HOTAPUAIBLHOTO JACHCTBHS 0OpaTHIICS HEAeecIOoCOOHBIN
IpaKJIaHUH JTMOO0 MPEICTaBUTENb, HE UMEIOIIUN HEOOXOIUMBIX TTOJITHOMOYHUHN, TpaKaaHuH,
HE UMEIOIIUN PETUCTPAIUU TI0 MECTY KUTEIbCTBA MW TPEObIBAHNS;

- JIOBEPEHHOCTh HE COOTBETCTBYET TPEOOBAHUSIM 3aKOHOJATeIbCcTBa Poccuiickoi
denepannuy;

- JIOKYMEHTBI, MPEJCTABICHHbIE MJISI COBEPILICHUS HOTAPUAIBHOIO JEHUCTBUS, HE
COOTBETCTBYIOT TpeOOBaHUSIM 3aKoHOAaTeNnbcTBAa Poccuiickoit denepannu;

- (akTel, W3NOXKEHHBIE B JOKYMEHTAaX, MPEICTABICHHBIX IS COBEPIICHUS
HOTapHaJIbHOTO JEWCTBUS, HE MOATBEPKICHBI B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoii ®denepauuu MNOpSAKE NPU YCIOBHM, YTO MOATBEpXKACHHE TpeOyeTcs B
COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickon denepamnuu.

Ilepedensb ycayr, KOTOpbIe ABJIAIOTCH HEOOXOAMMBIMH U 00513aTEJIbHBIMH J1JIS1
NpeI0CTABJIEHUS MYHMIMIIAJIBLHOMN YCJIYI'H, B TOM YHCJ/ie CBeeHUs] 0 JOKyYMEHTe
(moxkyMeHTaXx), BbIIaBaeMOM (BbIAaBAEMbIX) OPraHU3aHUAMH, Y4ACTBYIOIIUMHU B

MpeIoCcTABJIEHUN MYHUIIUNIAJIbHOM YCJIYTH
2.21. Ycnyru, HeoOXoauMble U 00s13aTeNbHbBIE I MPEIOCTaBICHUS MYHUITUTIAIBHON
YCIIYTH, OTCYTCTBYIOT.

IMopsimok, pasmMep ¥ OCHOBAHUS B3MMAHUSA IOCYIAPCTBEHHON MOUIJIMHbI WJIH WHOM
OILIAaThI, B3MMAaeMOH 32 NpeJ0CTaB/IeHHe MYHULMIIAJIbHOU YCIYIH

2.22. Pa3Mep 11aThl, B3UMAaeMOM € 3aBUTENS MPU MPEJOCTABICHUN MYHHUIIUIAIbHON
YCIIYTH.

Pa3smep rocynapCTBEHHOM IOLIJIMHBI 33 COBEPLICHUE HOTAPUAIBHBIX JEHCTBHU
ycTaHoBJeH crarbelt 333.24 Hanorosoro konekca Poccniickon @enepanun.

Pasmep HoTapumambHOro Tapuda 3a COBEPIICHHE HOTApPUAIBHBIX JIEHCTBUMA
yCTaHOBJIEH cTaTtheil 22.1 OcHOB.

IMopsinok, pa3Mep U OCHOBaHWS B3UMAHHUS IUIATHI 32 MPeI0CTABIeHHE YCIYT,
KOTOpbI€ SIBJISIOTCS HEOOXOAMMBIMH M 00513aTeJIbHBIMH JIJISAA TPEA0CTABJICHUS
MYHHIHNAJIBHONH YCJIYTH, BKJIIOYass HHGOPMALHMIO 0 METOIMKE pacyeTa pa3mepa
TAKOH IJIAThI
2.23. 3a mpemoCcTaBlieHHWE YCIyr, HEOOXOAUMBIX U  OO0S3aTENbHBIX IS
HPEI0CTaBACHUS MYHUIIMIAIBHON YCIYTH HE IPEeIyCMOTPEHA I1aTa.

MakcumMaJbHBbIA CPOK OKMIAHUSA B OYE€PEIN IIPH MMoaa4Y€ 3asABJICHUSA O
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NpeI0CTABJIEHUN MYHHUIUNIAJIbHON YCJIYIr¥ U IPH NMOJIy4YeHUHU pe3yJibTaTa
NpeI0CTABJIeHU MYHHUIMIIAJIBHOMH YCIYyTH
2.24. MaxkcuManbpHBIM CPOK OXHJAHUS B OuepeAd IMpH TMojaaye 3asBICHUS O
MPEAOCTABICHUN MYHUITUTIATLHON YCIYTH U TIPU MOTYyUYECHUH PE3ybTaTa MPel0CTABICHUS
MYHUIIUTIATBHOW YCIyTH B YTOJTHOMOYEHHOM OpraHe WM MHOTO(YHKIIMOHAIBEHOM
LIEHTPE COCTaBJIsACT HE Oosee 15 MUHYT.

Cpox 1 nopsA0K perucTpauum 3anpoca 3assBUTe/s 0 PEI0CTABJICHUU
MYHHMIHMIAJbHOM YCJIYTd, B TOM YHCJIe B JJIEKTPOHHOI1 dopme
2.25. 3asgBlieHMEe O TPENOCTAaBIEHUHW MYHUIUIAIBHON  yCIYTH  MOIJICKUT
perucTpaiuy B YOJIHOMOYEHHOM OpraHe B TeueHue 1 pabouero JHs CO JHS MOJy4CHUS
3asIBJICHUS ¥ IOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTaBICHUS MYHUITUTIATHHON YCITYTH.

Tpeb6oBaHuA K MOMENIEHUSIM, B KOTOPBIX NPEI0CTABJACTCH MyHUIHMIIAJIbHAS

yeiayra

2.26. TpeboBaHUs K 00ECIEUEHUIO JTOCTYITHOCTH JIJII MHBAJIWIOB B COOTBETCTBUU C
3aKOHOJATeNbCTBOM Poccuiickoit denepannu 0 COIMAIbHON 3aIUTE HHBAIUIOB:

- ycioBHS i OECHpPErnsTCTBEHHOrO JIOCTyNMa K OObEeKTaM, K MeCTaM OTIbIXa U K
MPEAOCTABISIEMbIM B HUX YCIIyTaMm;

- BO3MOKHOCTh CaMOCTOSITEJIbHOTO TMEPEIBMKEHUSI MO TEPPUTOPUHU, HA KOTOPOU
PacCIlONIO)KEHbl OOBEKTHI, BXOJa B TaKWe€ OOBEKThl U BBIXOJA W3 HUX, IOCAJAKU B
TPAHCIIOPTHOE CPEICTBO M BBICAAKH M3 HEr0, B TOM YKCJE C MCIOJIb30BAHUEM Kpecia-
KOJISICKU;

- CONPOBOXK/ICHHE WHBAIHUI0B, UMEIOIIUX CTOMKUE PACCTPOUCTBA (PYHKIIMU 3PEHUS U
CaMOCTOSITETILHOTO TIEPE/IBIKCHMSI, U OKa3aHUE UM TIOMOIIM Ha OOBEKTaX COIMAJIbHOM,
MHXEHEPHOU U TPAHCIOPTHOU UHPPACTPYKTYP;

- HQJUIeKaIee pasMemeHne Oo0OpydoBaHWS W HOCUTENEH  HWH(OpMaInH,
HEOOXOJIMMBIX ISl o0ecriedeHus: 0eCIPEensiTCTBEHHOIO JIOCTYNa UHBAJIUIOB K 00bEKTaM U
K YCIyraMm C y4€TOM OTPaHMUYCHHI UX KU3HEEATeIIbHOCTH;

- nayOnupoBaHME HEOOXOAMMOW JUIsi WHBAJIWIOB 3BYKOBOM U 3pUTEIbHOU
uH(pOopMaIuK, a TAKXKe HAJIIKUCEN, 3HAKOB U MHOM TEKCTOBOMU U rpaduueckoil uHpopmanuu
3HAKaMHW, BBIMOJIHEHHBIMH  peibeHO-TOYeUHbIM  mipudToM  bpaitng,  momyck
CypAOIEepeBOAYMKA U TU(IOCYPIONIEPEBOIUUKA;

- JIONyCK Ha OOBEKTHl COOAKU-NIPOBOAHUKA TMPHU HAIUYUHU JIOKYMEHTA,
MOJITBEPKIAIONIETO €€ CIeluaTbHOe OOYYeHHE U BbIJJaBaeMOro mo ¢opMe M B MOPSIKE,
KOTOpbIE  ompeAessitorcss  efepalbHbIM  OpraHOM,  HMCIOJHUTEILHOW  BIACTH,
OCYIIECTBIISIONTAM (DYHKITUU 10 BRIPAOOTKE M peainu3aIiii ToCyapCTBEHHONU TOTUTHKHA U
HOPMAaTHUBHO-TIPAaBOBOMY PEr'yJIUPOBAHUIO B c(hepe COLMATbHOMN 3aIUThl HACETECHUS;

- OKa3zaHue pabdOTHUKAMH, MPEAOCTABISIONIMMHU YCIYTU HACEIEHUI0, TOMOIIH
WHBaJIUAaM B TPEOJOJICHUH OaphepoB, MEMIAOIIUX TMOJYYECHUIO UMHU YCIYT HapaBHE C
JIPYTUMH JIUIIAMH.

Brinenenne Ha Bcex mapKoBKax OOIIEro Moib30BaHUS, OKOJIO 00BEKTOB, HE MeHee 10
NPOIIEHTOB MECT (HO HE MEHEEe OJTHOTO MecTa) JJig OECIUIaTHON MapKOBKHU TPAHCIIOPTHBIX
CpencTB, ynpasisieMblx uHBanuaamu I, Il rpymnmn, u TpaHCIIOPTHBIX CPECTB, MEPEBO3SIIINX
TaKuX HMHBAJIUAOB WM (WiK) aerer-uHBamuaoB. Ha rpaxpgan w3 yucia wHBaIugoB II1



rpyNIbl JAHHOE MpaBO PaclpoCTpaHsieTcss B Mopsake, onpeaensieMom IIpaBurenbcTBoM
Poccuiickori ®enepanuu. Ha yka3aHHBIX TpPaHCHOPTHBIX CPEIACTBAX JIOJDKEH OBITH
YCTaHOBJIEH OIO3HABaTeNbHbIN 3HAK «HBamua» U uHPopMalus o0 3TUX TPAHCIIOPTHBIX
CpelcTBax JO/KHA ObITh BHECEHA B TOCYAApPCTBEHHYIO HHGOPMAIMOHHYIO CHUCTEMY
«Enunas nentpanuzoBanHas udponas miaTdopma B COIUATIBLHON ceper.

B ciyyasix, ecnu cyiecTByronme 00beKThl HEBO3MOXKHO MOJHOCTHIO MPUCTIOCOOUTH
C Y4€TOM NOTPEOHOCTEW MHBAIMUJIOB, JI0 UX PEKOHCTPYKIIMH WM KAIUTaJIbHOI'O PEMOHTA,
NPUHUMAIOTCS COTJIACOBAaHHBIE C OJHUM M3 OOIIECTBEHHBIX OOBEIMHEHUN WHBAIIUJIOB,
OCYIIECTBJISIFOLIUX CBOIO JIESITEIHHOCTh HA TEPPUTOPUU MYHUIIMIAIHLHOTO OOpa3oBaHUS,
MUHUMAJIbHBIE MEpHI ISl 00ECTeUeHUs JOCTyla MHBAIMIOB K MECTY MPEIOCTaBICHUS
YCIIYTH JIN00, KOrJa 3TO BO3MOYKHO, 00ECIIEUUTh NPEOCTABICHHE HEOOXOJUMBIX YCIYT MO
MECTY KUTEIbCTBA MHBAJINU/IA UM B IUCTAHIIMIOHHOM PEXKUME.

Cneumanuctel, paboTarolue ¢ HWHBAJIUAAMH, TPOXOIAT HHCTPYKTHPOBAHUE WIIH
oOy4yeHue MO BOIPOCaM, CBSI3aHHBIM C OOECIEUEHUEM JOCTYIMHOCTH JIsi HUX OOBEKTOB
COIMANIbHOM, MHKEHEPHOUN M TPAHCIIOPTHON MHMPACTPYKTYP U YCIYT.

JIOJOKHOCTHBIE — JIMIA, TOPEAOCTABISAIONIME MYHUIUNAIBHYIO  YCIYry, HECYT
MEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a HEOKA3aHWE IMOMOIIM WHBAJIWJIAM B MPEOJOJICHUU
O0apbepoB, MEIIAIONIUX TMOJIYYEHUIO UMU MYHHUIIMIAIBHOW YCIyTH HapaBHE C APYTUMU
JIALIAMU.

TpeOGoBaHus K MOMEIIEHUSIM, B KOTOPBIX MPEOCTABISIETCS] MyHUIIMITAJIbHAS YCITyTa.

[TomenieHusi, B KOTOPBIX MPEAOCTABISAECTCS MyHUIUIIANIbHAS YCIyTa:

- MPEINOYTUTEIBHO PAa3MEIIAIOTCS HAa HWKHUX ATa)Kax 3/1aHHM, WIH B OTIEIbHO
CTOSAIIMX 3JaHUSX, U JOJKHBI OBITH 00OPYIOBaHbI OTAECNbHBIM BXOJIOM. PacronoxeHue
BBIIIE MEPBOr0 Ta)ka JOMYCKAETCs MPU HAJWYUU B 3[]JaHUU CHEIUATBLHO 000pYI0BAHHOTO
mudTa WIKM TOABEMHHKA JIJII MHBAJIUJAOB M HHBIX MAJIOMOOWIBHBIX TPYII HACEIICHHUS.
Bxoaet B momemieHuss 00OpYAYyHOTCS TaHAycaMH, pacCUIUPEHHBIMH MPOXOJaMH,
MO3BOJISIIONUMU ~ O0CCTICUNTh OCCTPENATCTBEHHBIM JTOCTYNl HWHBAJIWAOB, BKJIIOYas
MHBAJIWJIOB, UCTIOIB3YIOIIUX Kpecaa-KOIsCKU;

- JIOJDKHBl COOTBETCTBOBATh CAHUTAPHO-TUTMEHUYECKUM, MPOTUBOIOKAPHBIM
TpeOOBaHUSIM U TPEOOBAHUSIM TEXHUKHU O€30MMaCHOCTH, a TaKkKe 00ecTieYnBaTh CBOOOIHBIN
JIOCTYTI K HUM UHBAJIUAOB U MAJOMOOWIBHBIX IPYIIN HACEICHUS;

- 000pYIyIOTCS CBETOBBIM MH(DOPMAITMOHHBIM Ta0JI0;

- KOMIUIEKTYETCS HEOOXOJUMBIM O0OpYAOBaHUEM B LIENSAX CO3AaHHUS KOM(OPTHBIX
YCIIOBUH IS IOJIy4aTeNne yCIyru;

- JIOJDKHBI OBITh 00OPY/IOBaHBI YCTPOWMCTBAMH JJISI O3BYYHBAHUS BU3YaJIbHOM,
TEKCTOBOM wuWH(OpManuu, a TakkKe HAANUCSIMU, 3HAKAMU W HWHOW TEKCTOBOM U
rpadudeckoii HHGpOpPMAIUEH, BHITOTHEHHBIMU pelbeHO-ToUeYHBIM mpudToM bpaiinsg u
Ha KOHTPAacTHOM (hOHE, B COOTBETCTBHH C JEHCTBYIOUIMMHU CTaHJIApPTaMU BBINOJIHEHUS U
pa3MelIeHus] TaKuX 3HAKOB, a TAaKXKE€ BHU3YaJIbHBIMU HMHAUKATOpPaMHU, MPeoOpa3yroluMu
3BYKOBBIE€ CUTHAJIBI B CBETOBBIE, PEUEBbIE CUTHAJIBI B TEKCTOBYIO OETYIIYIO CTPOKY.

TpeOoBaHusl K MOMEIICHUSIM B KOTOPBIX MPEAOCTABISECTCS MYHHUIUIIAIbHAS YCIyra
pa3MelieHbl Ha O(HIMATIBHOM caiTe YTOJIHOMOYEHHOro oprana B cetn «VHTepHET»,
EIITY.

TpebGoBaHus K 3a1y 0KHJIaHU.

Mecta oxugaHusi TOHKHBI ObITH 000PYAOBaHbI CTYJIBSIMH, KPECETbHBIMU CEKITUSIMU,



CKaMbSIMH.

KonmdectBo mMecT oxumaHusi onpeaensercs UcXois u3 (aKTHUeCKOW HArpy3Ku U
BO3MOKHOCTEW [l UX Pa3MEIIEHUSI.

TpeboBanuss K MecTaM JUisi  3aloOJHEHUS 3alpoCcOB O  MPEJOCTaBICHUU
MYHULIUIAIBHOW YCITYTH.

Mecta mJisi 3amOJHEHHS] JIOKYMEHTOB JOJKHBI OBITh OOOpPYJOBaHbl CTYJIbSIMH,
cTolaMu (CTOWKaMH) M OOECTieYeHBl O0pa3laMu 3allOJIHCHHS JOKYMEHTOB, OJIAaHKaAMU
3asBJICHUN U KaHUEJSPCKUMU MPUHAIIIEKHOCTAMH.

TpeboBanus k HOOPMALIMOHHBIM CTEHAAM C 00pa3laMU MX 3aMOJIHEHUS U IEPEUHEM
JIOKYMEHTOB, HEOOXOAUMBIX JJIS MPEAOCTABICHUS YCIYTH.

Mecrta a1t uHGOPMHUPOBaHUS, MPEeAHA3HAUYCHHBIC JIJISI O3HAKOMJICHUS 3asBUTEIICH C
nH(OPMAITMOHHBIMU MaTepHaIaMH, 000PYIYIOTCS HHPOPMAIIMOHHBIMU CTEHIAMH.

Ha undopMannoHHbIX cTeHIax WM MH(GOPMAIIMOHHBIX TEPMHHAIAX pa3MelaeTcs
BU3yaJibHAsl, TEKCTOBas U MYJIbTUMEAUITHAsA UH(pOpMAIUs O TOPSIAKE MPETOCTABICHUS
yciyrd. UHpopManMoHHbIE CTEH/IbI YCTAHABIMBAIOTCSA B YAOOHOM IS TpaklaH MECTE U
JIOJKHBI COOTBETCTBOBATh ONTUMAJIbHOMY 3PUTEIBHOMY U CIYXOBOMY BOCIPHUSATHIO TOM
MH(pOpMAaIUHU TPaXKIaHAMM.

Ha odumnuansHom caiite VYmnomHomoueHHoro opra"a, EIIT'Y pasmemarorcs
TpeOOBaHUs, KOTOPHIM  JIOJDKHBI ~ COOTBETCTBOBaTh  IMOMEIIEHUS, B  KOTOPBIX
MPEAOCTABISETCA MYHUUUIIANbHAS YCIyra, B TOM YHUCJIE 3all OXHUJAHUS, MECTa IS
3aMOJIHEHUS 3alpPOCOB O MPEIOCTaBICHUM MYHUIIMIAIBLHON YyCIyrd, WHGOPMAIMOHHBIS
CTEHIBI C 0Opa3laMu WX 3aMOJTHEHUS W MEepeYHeM JOKYMEHTOB W (Win) WH(OpMaIuy,
HEOOXOIUMBIX JUIsl TIPENOCTaBICHUS KaKIOW MYHUIMIAIBLHOM YCIYrH, a Takke
TpeOOBaHU K OOECIEYEHUIO IOCTYMHOCTH [JIi WHBAJIUIOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBUM C 3aKOHOIATEIbCTBOM Poccuiickont denepanuu O COLUAIBHOW 3alllUTE
WHBAJINJIOB.

IHoka3aTe/M JOCTYIIHOCTH M KA4eCTBA MYHMUMIIAJIBbHOH YCIyTH

2.27. OCHOBHBIMHU TTOKa3aTEeIISIMH JOCTYIMHOCTH TMPEAOCTABICHHUS MYyHHUITUTATbHON
YCIIYTH SIBJISIFOTCSA:

2.27.1. Hanuuuve moJHOW M TOHATHOW HMHQOpMAIUU O TOPSAKE, CpOKaxX M XOJIe
MPEIOCTaBICHUSI MYHUIIMIIAIBLHON B HMH(DOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETSIX
o0miero TmoJib30BaHUs (B TOM 4uciae B ceTd HHTepHer'), cpeacTBax MacCOBOU
uH(popManuu.

2.27.2. BO3MOXHOCTh TOJY4YEHHUs 3asBUTEIIEM YBEIOMIICHUW O MPEIOCTABICHUU
MYHHUIMITAIIBHOMN yCiyry ¢ nomouipro EINTY.

2.27.3. BO3MOXHOCTb TONy4YeHUsT HWHGOpPMAIIMK O XOJ€ NPEIOCTaBICHUS
MYHUIMNATBHOW YCIAYrM, B TOM YHCI€ C UCIOJb30BaHUEM HH(POPMAIMOHHO-
KOMMYHUKAITHOHHBIX TEXHOJIOTHH.

2.28. OCHOBHBIMH TIOKQ3aTENsIMU KadyecTBa TMPEJOCTABJICHHUS MYHUIIMITATLHON
YCITyTHU SIBISIOTCS:

2.28.1. CBOEBpEMEHHOCTD MPEIOCTABICHNS MYHUIIMIAIBHON YCIYTd B COOTBETCTBUU
CO CTAaHJIAPTOM €€ NPEIOCTaBICHUS, YCTAHOBJICHHBIM HACTOSIIUM AJIMUHUCTPATUBHBIM
perIamMeHToM.

2.28.2. MuHUMaIbHO BO3MOXXHOE KOJIWYECTBO B3aUMOJICUCTBUN TpakaaHWHA C



JOJKHOCTHBIMU JINIIAMH, YYaCTBYIOIIMMH B TIPEOCTABIICHUN MYHUITUTIATBHON YCITYTH.

2.28.3. OTcytcTBHE 000CHOBAHHBIX Kajl00 Ha JecTBUs (O€31eiCTBIE) COTPYTHIKOB
U UX HEKOPPEKTHOE (HEBHUMATEJILHOE) OTHOLIECHHUE K 3asBUTEIISM.

2.28.4. OrtcyrcTBHe  HapyIIEHUH  YCTAaHOBIEHHBIX CPOKOB B  MpOIEcce
NPEIOCTAaBICHUS MYHULIUTIAIBHON YCIYTH.

2.28.5. OrcyrcTBUE 3asBlIEHUIA 00 OCTIapUBaHUU pelIeHUM, NedcTBUM (0e31eiCTBIs)
VYTIOJIHOMOYEHHOI'0 OpraHa, €ro JOJKHOCTHBIX JIML, IPUHUMAEMBbIX (COBEPIIEHHBIX) MpPU
NPEJOCTAaBICHUY MYHULIUIIATbHON YCIIYTH, [10 UTOTaM PACCMOTPEHHUSI KOTOPBIX BBIHECEHBI
pelieHust 00 yI0BIETBOPEHUH (YJACTUYHOM yIOBJIETBOPEHUH ) TPEOOBAHUI 3asBUTENEH.

2.29. Ha odummansHoM caiite YmomHomouenHoro oprana, EIII'Y pasmemnaercs
nepeyeHb MmoKa3aTenei KauecTBa M JOCTYITHOCTH MYHHUIIUNIAILHON YCIYTH, B TOM YHCJIE O
JOCTYIHOCTH 3JIEKTPOHHBIX (OPM TOKYMEHTOB, HEOOXOAMMBIX MJI NPEAOCTaBICHUS
MYHULIMIIAIBHOM YCIYTH, BO3MOXHOCTH MOJauy 3arpoca Ha MOJIy4eHHEe MYyHUIMIAIbHON
YCIyTH W JOKYMEHTOB B JJIEKTPOHHOW (hopme, CBOEBPEMEHHOCTH IMPEIOCTABICHUS
MYHULIMNAJIBHOW  ycliyrd  (OTCYTCTBMM  HApyIIEHUH  CPOKOB  MPEAOCTaBICHHS
MYHUIIATIAJIFHONW YCIIYTH), MPEAOCTABICHIUN MYHHUIIUIAIBHON YCIYTd B COOTBETCTBUH C
BapHAHTOM MPEAOCTABICHUS MYHUIMNAIBHON YCIYTH, IOCTYIHOCTH HMHCTPYMEHTOB
COBEpIICHHUS B DIIEKTPOHHOM BHUJAE IUIaTE€Xel, HEOOXOOUMBIX s TMOIYYCHHs
MYHUIIATIAJIFHON YCIYTH, YA00CTBE WH(GOPMUPOBAHUS 3aSBUTENS O XO/I€ MPEAOCTABICHHS
MYHULIUIAIBHON YCITYTH, a TAK)KE TIOJIYyUYEHUs pe3ysbTara Ipe0CTaBICHUs YCIYT .

HNHuble TpeGoBaHNs, B TOM YHUC/IE YYUTHIBAKIINE 0COOEHHOCTH NMPEA0CTABICHUS

MYHHUIMIIAJIBbHON YCJIYId B MHOTOYHKIHOHAJIBHBIX LIEHTPAX, 0COOCHHOCTH

NpeaocTaBJIeHUs MYHHIMIIAJIBHOM YCIYTH 10 YIKCTEPPUTOPHAIBHOMY NPUHLIMITY M
0COOCHHOCTH NPEAOCTABJICHUSI MYHHIIMNIAJIBbHOMN YCJIYIM B 3JIeKTPOHHOI dopme

2.30. [IlpemocraBieHne MYHHIMIAIBHOM YCIYTH TIO OJKCTEPPUTOPUATIHLHOMY
NPUHLKITY OCYIIECTBJISIETCSI B YacTH OOECleueHUs BO3MOXKHOCTHU IOJIayd 3asBICHHIM
nocpeacteom  EIII'Y w  nonydyeHuss pe3ylibTara MYHUIUIIAIBHOM  YCIYTHM B
MHOTO0()yHKIIMOHAJILHOM LIEHTPE.

2.31. 3asgBurensaM oOecreduBaeTCs BO3MOXKHOCTBH IIPEJCTABIICHHUS 3asBICHUS H
MPUJIaraéMbIX JOKYMEHTOB B (hOpME JEKTPOHHBIX TOKYMEHTOB nocpenactsoM EINTY.

B sroM cnyuae 3asgBuUTENs WIM €ro MNpeAcTaBUTENb aBTopusyercs Ha EIY
MIOCPEACTBOM TOATBEPKIACHHONW YyueTHOW 3amucu B ECHA, 3amonHser 3asBlICHHE O
NPEIOCTaBICHUN MYHHIIMIIAILHOW YCIYTH C HCIONb30BAaHUEM WHTEPAKTHBHON (DOPMBI B
AIIEKTPOHHOM BHJIE.

3anoJIHEHHOE 3asBJIICHUE O NMPENOCTABICHUN MYHULMIAIBHON YCIYTM OTIPABISETCA
3asIBUTEJIEM BMECTE€ C IPUKPEIUIEHHBIMU 3JIEKTPOHHBIMA 0Opa3aMH JOKYMEHTOB,
HEOOXOIUMBIMU JUIsI TPEOCTaBICHUS MYHUIMNAIBHOW YCIYrd, B YTOJIHOMOYEHHBIN
opras. IIpu aBropusanuu B ECHUA 3adBneHune o npe1oCTaBIeHUN MyHULIANIAIBHOW YCIyTH
CUMTAETCS MOANUCAHHBIM MPOCTOM 3JIEKTPOHHOW TMOIIUCHIO 3asIBUTENS, MPEICTABUTEINS,
YIOJIHOMOYEHHOI'O Ha MOJANKMCAHUE 3asIBJICHUS.

Pe3ynpraThl npenocTaBiI€HUS MYHULMIIAIBHOW YCIYTH, YKa3aHHbIE B ITyHKTE 2.5
HACTOSIIETO AJIMUHUCTPAaTUBHOTO  PErJIaMEHTAa, HaIPaBJISIOTCS 3asiBUTEITIO,
npeAcTaBUTeN0 B JWuHbIM kabuHer Ha EIII'Y B (dopMme 37IEKTpOHHOro JTOKYMEHTA,
IIOJAIMCAaHHOIO YCHUJICHHOMN KBATHU(PHUITUPOBAHHON DIIEKTPOHHOMN MOJANUCHIO



YIIOJTHOMOYEHHOTO  JIOJDKHOCTHOTO  JIMIla  YTOJHOMOYEHHOTO OpraHa B  cliydae
HaIpasJICHUs 3asBiIeHUs nocpeactsoM EINTY.

B cnydae namnpasnenus 3assienus nocpencrsoM EIINY pesynprar npemnocTtaBiieHUs
MYHHUITUTIATBHOW YCITYTH TaK)KE€ MOYKET OBITh BBIJIAH 3asBUTEIO HA OyMa)KHOM HOCHUTENE B
MHOTO(YHKIIMOHAJLHOM IIEHTPE B TMOPSJAKE, MPEIyCMOTPEHHOM myHKTOM 3.10.2
HACTOSIIIIEr0 AJIMHUHUCTPATUBHOTO PETrJIAMEHTA.

2.32. DneKTpOHHBIE JOKYMEHTBl MOTYT OBITh MNPEAOCTaBICHBI B CIEIYIOIINX
dopmartax: xml, doc, docx, odt, xls, xIsx, ods, pdf, jpg, jpeg, zip, rar, sig, png, bmp, tiff.

Jlormyckaercst (OpMHpPOBAaHHE SJICKTPOHHOTO JOKYMEHTa IIyTeM CKaHHPOBAHUS
HEMOCPEJICTBEHHO C OpUTHMHAJIA JIOKYMEHTa (MCIOJIb30BAaHWE KOMHUM HE JOIYCKAaeTcs),
KOTOPOE OCYIICCTBISIETCS C COXPAaHCHHEM OpPHWCHTAIIMM OpWIHMHAja JIOKYMCHTa B
paspemennn 300 - 500 dpi (MacmTad 1:1) ¢ HCTIOIB30BAaHUEM CIICTYIOIINX PEKUMOB:

- "yepHO-0enbIit" (MpU OTCYTCTBUH B IOKYMEHTE TpauiyecKux n300pa>keHUi U (WK )
IIBETHOT'O TEKCTA);

- "orreHku ceporo” (MpW HATMYUU B JOKYMEHTE TpaduuecKux H300paKeHUM,
OTJUYHBIX OT LBETHOI'O IPaPUUECKOr0 N300paxeHus);

- "uBeTHON" WiM "peXUM TOJHOW IBeTonepenaun (MpU HAIMYUK B JIOKYMEHTE
IBETHBIX I'paduuecKuX N300pakeHUH MO0 IBETHOTO TEKCTA);

- COXpaHEHHMEM BCEX AayTCHTUYHBIX TMPU3HAKOB TMOJIMHHOCTA, a WMEHHO:
rpaduuecKkoi MOAMKUCH JIMIIA, TIeYaTH, YTIIOBOTO IITaMia OJaHKa;

- KOJIMYECTBO (DaiJIOB JIOJDKHO COOTBETCTBOBATH KOJUYECTBY JOKYMEHTOB, Ka)KJIbIH
U3 KOTOPBIX COJIEPIKUT TEKCTOBYIO H (M) rpadudecKyro nH(OPMAITHIO.

DONEeKTPOHHBIE JOKYMEHTHI JOJIKHBI 00ECIIEUUBATh:

- BO3MOYKHOCTh UACHTH(HUITUPOBATH JOKYMEHT U KOJIMYECTBO JINCTOB B JIOKYMEHTE;

- 11 TOKYMEHTOB, COJIEp KallluX CTPYKTYPUPOBAHHBIC MO YACTAM, TJIaBaM, pa3jesiaMm
(monpasjienam) TaHHBIC U 3aKJIaJIKU, 00ECTICUUBAIOIINE TIEPEXO/IbI IO OTJIABJICHUIO U (UIJIH)
K COZACPIKAIUMCS B TEKCTE PUCYHKAM U TaOJIHIIaM.

JIOKyMeHTBI, MOjyIeXalIre MpeacTaBieHuo B (popmarax xlIs, xIsx wmm  ods,
(GhOpMHPYIOTCS B BUIE OTACIBHOTO 3JIEKTPOHHOTO JOKYMEHTA.

2.33. MyHununanbHasi yciyra He MpeI0CTaBIIsAEeTC B YIIPEXK/IatoIIeM (IPOaKTUBHOM )
pexuMe, MPEayCMOTPEHHOM 4acThio 1 cratbu 7.3 @enepanpHoro 3akona Ne 210-P3.

III. CocTas, nocjie10BaTeIbHOCTh U CPOKHU BHINOJHEHUS] AAMUHHUCTPATUBHBIX
npoueayp (aeicrBuii), Tpe00BaHHUS K MOPSIAKY UX BbINOJHEHUS, B TOM YHCJIe
0COOCHHOCTH BBINOJHEHHUS A[IMUHUCTPATUBHBIX NMPOLEAYP B JIEKTPOHHOU opme

HUcyepnbiBaroimii nepevyeHb AIMMHUCTPATUBHBIX MPOLEYP

3.1. TlpenmocraBiieHMe MYHMIIMIAIBLHON YCIYTHM BKJIIOYAaeT B CeOsl CIEMYIOIINE
aIMUHUCTPATUBHBIC MPOLETYPHI:

- TIpUEeM U pEerucTpanus JTOKYMEHTOB, HEOOXOIMMBIX IS IPEJOCTaBICHUS
MYHHULUITAIIBHON YCIIYTH;

- COBEpIIEHHE, OTKa3 B COBEPIICHWH HOTAPHAIbHBIX JICMCTBUM, OTJIOXECHHUE,
MIPUOCTAHOBJICHUE COBEPUICHUS HOTAPUAIBHBIX JIEUCTBUM.

3.1.1. IlppeM ® perucrtpanus JOKYMEHTOB, HEOOXOIMMBIX IS IPEIOCTABICHHUS
MYHUIIMIIAJILHONU YCIYTH.




OcHoBaHWEM I Havalla WCIOJHCHHUS aJMUHUCTPATHUBHON MPOICAYPHI SBISCTCS
oOpaleHue 3asBUTEIS WIN MPECTABUTENS 3asiBUTEINS B YIIOTHOMOYESHHBIN OpTraH.

JIOMKHOCTHOE JIMII0 YIOJHOMOUYEHHOI'O OpraHa yCTaHABJIMBAET JIMYHOCThH 3asIBUTEI
(mpencTaBUTENS 3asBUTEINS ), MPOBOAUT MPOBEPKY JOKYMEHTOB Ha OTCYTCTBHE OCHOBAHUH,
MPENYCMOTPEHHBIX ITYHKTOM 2.16 HACTOSIIIIEro aAIMMHUCTPATUBHOTO PETJIAMEHTA.

[Ipy mocCTyIUIeHWM 3asBICHHUS B JJIGKTPOHHOW (QopMe TOMKHOCTHOE JIUIIO
YIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEAOCTABICHHE MYHUIIMITAILHON YCIIYTH,
B TeyeHue 1 paboyero JHS C MOMEHTAa €ro pErucTpanuud TMPOBOAUT TMPOBEPKY
MOJJTMHHOCTH  TIPOCTOM  DJIGKTPOHHOW  TOJIMWCH  3asABUTEIS C  HCIIOJIB30BAaHUEM
COOTBETCTBYIOIIIETO CEPBUCA €AMHOW CHUCTEMbl MICHTU(PHUKAIMM U ayTEeHTHU(PUKAIUU, a
TaK)Ke TMPOIEAYPy TMPOBEPKU IEHCTBUTEILHOCTH KBATU(DHUIIMPOBAHHON IOANHKCH, C
MCIIOJIb30BAaHUEM KOTOPOW TMOJIUCAHO 3asiBICHHUE (TAKET SJIEKTPOHHBIX JOKYMEHTOB) O
NpeOCTaBICHUN MYHUIIUTIATBHON YCIyTH, MPEAyCMaTPUBAIOIIYIO TPOBEPKY COOITIOACHUS
YCJIIOBHM, yKa3aHHbBIX B cTaTthe 11 denepanbHoro 3akona Ne 63-D3.

B cayuae ecnm B pe3ynbrare MpOBEpKH KBaTU(UIIMPOBAHHON MOJNMUCH Oyaer
BEISIBJICHO HECOOJIIOJICHHE YCTaHOBJICHHBIX YCJIOBHH TNPU3HAHMS €€ JCHCTBUTEIBHOCTH,
YIOJTHOMOYCHHBIN OpraH MPUHUMAET pelieHrue 00 OTKa3e B MpHUEMe K PacCMOTPEHUIO
3asiBJICHUS Y HAMPABIIET €ro 3asBUTEIIO B DJIEKTPOHHOU popme.

MaxkcumanbHbIi CPOK UCTIOJHEHUS AIMUHUCTPATUBHOM MTPOLETYPHI:

- Ha JTUYHOM TIpUeMe Tpaxaad — He 6onee 15 MunyT;

- TIPY TTOCTYIUICHUH 3asBJICHHUS U JOKYMEHTOB 10 TIOYTE, B AJICKTPOHHOU popme mim
yepe3 MHOTO()YHKITMOHATIbHBIN IIEHTp — He Oosiee 1 pabodero aHsS CO JHS MOCTYIUICHUS B
YIOJTHOMOYEHHBIN OpraH.

YBegomieHne 06 0TKaze B MpHUEME K paCCMOTPEHUIO 3asBIICHUS, B CIIydae BhISIBICHUS
B XOJIc TMPOBEPKHM KBATU(PUIMPOBAHHOW TOANMUCH  3asiBUTENS  HECOOJIOEHUS
YCTAaHOBIICHHBIX YCJIOBUU TPU3HAHUSA €€ JCHCTBUTEIBLHOCTH, a TakKe MPH HaJTUIHH
OCHOBaHUMW, TMPEIYCMOTPEHHbIX NYHKTOM 2.16 HacTosimlero aJMUHUCTPATUBHOTO
periiaMeHTa, HamnpaBJiieTcsl B T€UEHUE 3 JHEH cOo JHS ero perucTpaiuu 3asBIICHUS B
YIOJTHOMOUYEHHOM OpTaHe.

Pe3ynbraTom ucnionHEeHUsT aIMUHUCTPATUBHOMN TIPOIIEYPHI SBISETCS:

- IPUEM W PErUCTpaIns 3asBJICHUS, Bbava (HampaBJICHUE B 3JICKTPOHHOM BHJC WIIH
B MHOTO(YHKITMOHAJIBHBIA IIEHTP) 3asgBUTEIIO PACIHCKUA B TOJIYyYCHUU 3asBICHUS U
MPUIOKEHHBIX K HEMY JJOKYMEHTOB (YBEIOMJICHUS O MOJTyUYCHUU 3asiBJICHUS );

- HaNpaBJICHUE yBEAOMJICHUS 00 OTKa3e B MPHEME K PACCMOTPEHUIO 3asBJICHHUS, IO
OCHOBAaHMSIM, YCTAHOBJIEHHBIM TyHKTOM 2.16 HacTofAIero aJIMHUHUCTPATUBHOTO
perjaMeHTa.

3.1.2. CoBepiiieHue, OTKa3 B COBEPIICHWW HOTapHWAIbHBIX JICWCTBHUM, OTIOXKEHUE,
IPUOCTAHOBJIECHUE COBEPIIIEHUS HOTAPUAIBHBIX TEHCTBUM.

OcHoBaHWEM I HavaJla WCIOJHCHHUS AIMUHUCTPATHUBHON MPOIEAYPHI SBISCTCS
OKOHYAaHHE TpHeMa M  PErucCTpaldud  JIOKYMEHTOB  JIOJDKHOCTHBIM  JIUIIOM
YIOJTHOMOYEHHOTO OpTaHa.

[Tpu orcyTcTBUM OCHOBaHUH, MpeLyCMOTpeHHbIX yHKTamu 2.19 u 2.20 Hacrosiero
aIMUHUCTPATUBHOIO PpErJIaMEHTa, JIOJDKHOCTHOE JIMIIO YIMOJHOMOYEHHOTO oOpraHa
OCYIIECTBIISIET COBEPIICHWE HOTAPUATLHOTO JCHCTBUS B TOPSAKE, YCTAaHOBJICHHOM
NucTpykuuei.




Cpok UCTIOJTHEHUS aIMUHUCTPATUBHON NPOLEAYPHI OJUH JICHb.

Cpok coBeplIeHUsI HOTapHAIbHOTO JEUCTBUSA, MIPETYCMOTPEHHOTO ab3aieM TPEeThbUM
MyHKTa 2.5 HACTOSIIEr0 aAMUHUCTPATHUBHOIO pPErjJaMEHTa, COCTaBJISeT MATh padoumx
JTHEH.

[To mpockbe nuia, OOpaTUBLIEroCs 3a COBEPIICHHEM HOTAPUAIBHOIO JEHCTBUS,
JOJKHOCTHOE JIMIIO YIOJHOMOUYEHHOI'O OpraHa MOXET COBEPIIMTh HOTapHaIbHOE
ACWCTBHE MyTEM M3TOTOBJICHHSI HOTAPUAJIbHOTO JOKYMEHTA B JIEKTPOHHOM (opMme.

B cnyuwae ecnum HOTapuanbHbIA JOKYMEHT JOJKEH OBITh MOAMHCAH JIUIOM,
OOpaTUBUIMMCSI 32 COBEPIIEHWEM HOTAPUAIBHOIO JACUCTBUS, JIMLO O0S3aHO MOJNUCATH
JOKYMEHT B TNPUCYTCTBUH JIOJDKHOCTHOTO JIMIA YIIOJIHOMOYEHHOI'O OpraHa IpOCTON
3JIEKTPOHHOM TTOJIUCHIO.

HortapuanbHO  yJZOCTOBEpEHHBIN  TOKYMEHT B  JJICKTPOHHOW  ¢dopMe  WiIH
CBUJIETENICTBO, BBIAAHHOE JOJDKHOCTHBIM JIMIIOM  YIOJHOMOYEHHOIO OpraHa B
ANEKTPOHHON ¢dopMe, TOANMKUCHIBACTCS YCUICHHOW KBaTU(DPUIIMPOBAHHON 3JIEKTPOHHOM
MOJNKCHIO JOKHOCTHOI'O JIMIA YIIOJTHOMOYEHHOTO OpPraHa.

[Ipn oTCyTCTBUMM JOKYMEHTOB, yKa3aHHbIX B a0zamax 6, 8, 11 m 12 nynkra 2.8
HACTOSIILIET0 aAMUHUCTPATHBHOIO PErJaMEHTa, JOJDKHOCTHOE JIULO YHOJHOMOYEHHOI'O
opraHa OCYUIECTBJISIET IMOATOTOBKY MEXBEIOMCTBEHHOI'O 3ampoca O HaJU4uH WIH 00
OTCYTCTBUU JOKyMmMeHTa MW (wnu) wuHpopmamuu. Ilpu 3TOM Ccpok npenocTaBieHHUsS
MYHHUITUTIATBHON YCIIYTH MPOAJIEBACTCS HA MATh pab0UMX JHEH.

B caywae  mocrymiieHMss — OTBETa  Ha  MEXBEIOMCTBEHHBIM  3ampoc,
CBUJICTEIIBCTBYIOMIETO 00  OTCYTCTBMM  JIOKYMEHTOB ®  (winm)  uH(pOpmaiuu,
MIPeAyCMOTPEHHBIX B ab3amax 6, 8, 11 u 12 mynkra 2.8 HaCTOSAIIEro aAIMUHUCTPATUBHOTO
periJaMeHTa, JOJKHOCTHOE JIMIIO0 YIIOJIHOMOYEHHOIO OpraHa MpeularaeT 3asBUTEII0 B
TEUYEHHE OJTHOTO paboyero JHs MpeCTaBUTh yKa3aHHbIE JOKYMEHTHI.

Ecnu 1o ucredyeHnu ykKa3zaHHOTO CPOKa 3asBUTEIEM JOKYMEHThI HE MPEICTaBJICHBI,
JOJDKHOCTHOE JIMLO YIOJHOMOYEHHOIO OpPraHa B TEUYEHHWE JIHSA, CIEAYIOLIEro 3a IHEM
NOCTYIUICHUSI TOKYMEHTOB, 0OpMJIISIET YBelOMJIEHHE 00 OTKa3e B MpUEME JOKYMEHTOB,
KOTOpOE€ TNepefaercs JHUYHO 3asgBUTENI0 WIM €ro MPeACTABUTENI0 C NPWIOKEHUEM
MPEACTABICHHBIX JOKYMEHTOB.

Cpok UCTIONTHEHUS aIMUHUCTPATUBHOMN NPOLEAYPHI - ATh padOUUX THEM.

[Ipy Hamuyuu  OCHOBAaHWM, YyKa3aHHBIX B myHKTe 2.19  HacTosmero
aIMUHUCTPATUBHOTO pErJIaMEHTa, JOJDKHOCTHOE JIMIO YIOJIHOMOYEHHOrO OpraHa
BBIHOCHUT IIOCTAHOBJIEHUE 00 OTJIO)KEHHH COBEPILEHUS HOTAPUAIBHOIO AEHCTBUS, KOTOPOE
[IEpPENAETCS JTUYHO 3asIBUTENIO WIHM €0 MPEACTABUTENIO.

CpoK OTJIOKEHHS COBEpPILICHHS] HOTApPUAIBHOIO JACHCTBUS HE MOXET NpPEBHIIATH
Mecsilia CO JHA BBIHECEHUS MOCTAHOBIEHUS 00 OTJIOXKEHHH COBEPIICHHS] HOTAPHAIBHOTO
JICUCTBUS.

CoBepllieHrE HOTApUAIBHOIO JEUCTBHS MOXKET OBITh OTJIOKEHO HAa CPOK He Ooiee
NECATU THEW 110 3as1BJICHHUIO 3aMHTEPECOBAHHOIO JIUIIA, OCIIAPUBAIOIIETO B CY/E MPABO WIH
(dakT, 3a yIOCTOBEPEHHEM KOTOPOIro 00paTUIIOCh IPYroe 3auHTepecoBanHoe nio. Ecinu B
TEUYEHHE ITOTO CPOKA OT Cy/a He Oy/ET MOJyYeHO COOOIIEHUE O MOCTYIJICHUH 3asBICHHUS,
HOTapuaabHOE JEUCTBUE JOJKHO ObITH COBEPIICHO.

B cnygae momydeHus OT cCyda CoOOOMIEHHMS O TIOCTYIUIGHHH — 3asBIICHUS
3aMHTEPECOBAHHOTO JIMLA, OCMApUBAIOLIEr0 NpaBo WM (GakT, 00 yAOCTOBEpEHUU



KOTOPOr0 TMPOCUT JPYro€ 3auHTEPECOBAHHOE JIMIO, COBEPIIECHUE HOTAPUAIBHOIO
JENCTBHS IPUOCTAHABINBAECTCS 0 PAa3PELICHUS JENa CYI0M.

CpoOK UCIIOJTHEHUS aIMUHUACTPATUBHOM NPOLEAYPHI OJUH JICHb.

[Ipy wHanmumuum  OCHOBaHWM, yKa3zaHHBIX B nyHkre 2.20  HacTosmiero
aJIMMHUCTPATUBHOIO PETJIaMEHTa, U 10 IPOChOe JUIa, KOTOPOMY OTKa3aHO B COBEPILICHUU
HOTapHaJIbHOIO JEUCTBUS, JOJDKHOCTHOE JIMIIO YIOJHOMOYEHHOI'O OpraHa B CPOK HeE
no3anee 10 kajmeHIapHBIX AHEH CO HS O0OpalieHusi BBIHOCUT MOCTAHOBJICHHE 00 OTKa3e B
COBEPIIECHUN HOTapUAIILHOTO JEHCTBUS.

[TocranoBienne 00 OTKa3e B COBEPIIEHUN HOTAPUATIBHOIO JIEUCTBHS COCTABISIETCS B
IBYX IOUIMHHBIX JK3EMIUIAPAX, KAKIAbIM DK3EMIULP IMOIIMCHIBAECTCS YIIOJIHOMOYEHHBIM
TOJKHOCTHBIM JIMIIOM U 3aBEPSETCA OTTUCKOM IE€YaTH.

[ToctanoBnenue 00 OTKa3e B COBEpIICHHMM HOTapUAIbHOIO ACHCTBHUS BpydaeTcs
JUIy, KOTOPOMY OTKa3aHO B COBEPIICHWN HOTAPUAJIBHOIO ACHCTBUS, WM HAIPABISETCA
€My ITOCPEICTBOM IMOYTOBOU CBA3HU.

Cpok HMCHOJHEHUS aJIMUHHUCTPATUBHON Tpoleaypbl — He Oonee 10 KameHmapHBIX
JTHEH.

IlepeyeHb aAMUHHUCTPATHUBHBIX NpoLeAYP (AeCTBUIT) IPU NPEAOCTABICHHH
MYHHUIUNAJBHOU YCJIYTH B 3JIEKTPOHHOH opme

3.2. Tlpu mpenocTaBieHUHW MYHUIMNAIBHOW YCIYrd B DJIJIEKTPOHHOU Qopme
3asIBUTENIO 00ECIIEYNBAIOTCS:

nojiydeHre WHPOpPMalud O TOPSAIKE U CPOKAX MPETOCTABICHHS MYyHHUITUNATHHON
YCIYTH;

dbopmupoBaHue 3asBICHHUS;

IPUEM U pErucTpanus Y OJTHOMOUYECHHBIM OPTaHOM 3asiBIICHHSI U UHBIX JJOKYMEHTOB,
HEO0OXOIUMBIX JJIs IPEIOCTABIECHUS MYHULIMTIIATBHON YCIYTH;

MOJIyYEHHUE Pe3yIbTaTa MPeOCTABICHNUSI MyHUIIUIIATLHOU YCIYTH;

MOJIYYEHHE CBEICHUMN O XO€ PACCMOTPEHUS 3as1BJICHHUS;

OCYILECTBIICHUE OLIEHKHU KauyeCTBA MPEIOCTABICHUS MyYHULIUIIAIBHOW YCIIYTH;

nocyneoHoe (BHecyaeOHOe) oOkalloBaHHWE pEIIeHWH W JeUcTBUM (Oe3aeicTBus)
YnonHomoueHHOro oprana Jubo jgedcTBus  (0e3aelcTBUE)  OMKHOCTHBIX — JIUIL
YIOJTHOMOYEHHOTO OpraHa, MpeJOCTaBISIONIEr0 MYHUIUNAIBHYIO —YCIOyry, JHOO
MYHULIUNAIBHOTO CITY’KaILETO.

IHopsinok ocymiecTBJIeHNS] AAMUHUCTPATUBHBIX Npoueayp (AelcTBuii) B
3JIEKTPOHHOM opme

3.3. @opmupoBaHHWE 3asABICHUS OCYIIECTBISETCS IOCPEICTBOM 3arlOJHEHUS
AeKTpOoHHOM (hopMmbl 3asBiieHus Ha EIN'Y 6e3 HeoOX0auMOCTH TOMOIHUTEIBHON MOo1aun
3asBIICHUS B KaKoh-1100 nHoU (popme.

dopMaTHO-JTIoruyeckasi mpoBepka CHOPMHUPOBAHHOTO 3asBICHUS OCYILECTBISETCS
MOCJIE 3aMOJIHEHUS 3asBUTENIEM KaXJ0ro M3 MOJIeH 3JIEKTpOHHOU (Gopmbl 3asBieHus. [lpu
BBISIBIICHUY HEKOPPEKTHO 3aIIOJTHEHHOT'O TIOJISl AJIEKTPOHHOU (POPMBI 3asIBIICHUS 3aBUTEIb
YBEJAOMJISIETCS O XapaKTEPE BBIABICHHON OMIMOKHU U TOPSIKE €€ YCTpaHEHUs OCPEICTBOM
MH()OPMAIIMOHHOTO COOOIIEHUS HEMOCPEICTBEHHO B 3JIEKTPOHHOM (hopMe 3asiBICHUS.

[Tpu dhopMupoBaHUY 3asIBICHUS 3aBUTEN0 00ECIIEUNBACTCS:



a) BO3MOXXHOCTb KONUPOBAHUS M COXPAHCHMs 3asBJICHUS M HMHBIX JIOKYMEHTOB,
YKa3aHHBIX B MyHKTaX 2.8 HACTOSIIEr0 AJMHUHUCTPATUBHOTO PErjaMeHTa, HEOOXOJUMBIX
IUTs1 IPEIOCTABICHUS! MYHULIMIAIBHON YCIIYTH;

0) BO3MOXHOCTh I€YaTH Ha OYyMa)XHOM HOCHUTEJE KOIMHHU DJJIEKTPOHHOU (HOPMBI
3as1BJICHUS,

B) COXpaHEHUE paHEee BBEJICHHBIX B JJIEKTPOHHYIO (POopMy 3asBJICHUS 3HAUYCHUU B
000 MOMEHT TI0 KEJIAHWIO MMOJIh30BaTENs, B TOM YHCIIC TPU BO3HUKHOBEHUU OMIMOOK
BBOJIa ¥ BO3BpATE /JIsi MIOBTOPHOT'O BBOJIA 3HAYEHUH B JIEKTPOHHYIO (DOPMY 3asiBIICHUS;

') 3alOJIHEHUE TMOJeH JIEKTPOHHOU (hOpPMBI 3asBJICHUS 10 Hayajia BBOJIA CBEIICHUI
3asBUTEJIEM C MWCIIOJIB30BAaHMEM CBeAeHMM, pa3smenieHHbIx B ECUA, u cBeneHuid,
omy6nukoBanHbIX Ha EIII'Y, B yacTu, kacaromieiicst ceeneHuit, orcyrerpyronux B ECUA;

71) BO3SMOKHOCTh BEPHYTHCSI Ha JIO00M M3 3TAMOB 3alOJHEHHUS AJIEKTPOHHON (HOPMBI
3asiBiIeHMs 0€3 MOTepu paHee BBEACHHOM HHPOPMALIUK;

€) BO3MOXHOCTh foctyna 3asBurens Ha EIII'Y k paHee mogaHHBIM UM 3asBJICHUSM B
TEUECHUE HE MEHEE OJHOr0 Tojla, a TAaKKe YAaCTUYHO CPOPMUPOBAHHBIX 3asBIICHUN — B
TeYeHHEe HE MEHeE 3 MEeCSIIEB.

CdopmupoBaHHOE M TOANKMCAHHOE 3asBICHHE M WHBIC JOKYMEHTHI, HEOOXOIAMMBIC
IUTSl IPEAOCTABIIEHUSI MYHUIIMIIATBHON yCIIYT'H, HAIIPABIIAIOTCSA B Y TOJIHOMOYEHHBIN OpraH
nocpeactsom EINTY.

3.4. YomHOMOYEHHBIN OpraH o0ecrevynBaeT B CPOK He mo3jnHee 1 pabouero mHs ¢
MoMeHTa nojgauu 3asBieHus Ha EII'Y, a B ciydyae ero moctyiwieHus: B HepaOouuil uiu
MIPa3IHUYHBIN JIEHb, — B CICAYIOIIHI 32 HUM TIEPBBIA pabO4Ynii 1CHb:

a) MpueM JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEOCTABICHUS] MYHULIUITAIbHON YCITYTH,
Y HaIpaBJICHHUE 3aIBUTEIIO SJIEKTPOHHOT'O COOOIIEHUS O OCTYIUICHUU 3asIBJICHUS,

0) peructpanuio 3asBICHUS U HAMPABICHUE 3asIBUTEIIO YBEOMIICHUS O PETUCTPaAlliU
3asBJIeHUs MO0 00 OTKa3e B MpHEME JIOKYMEHTOB, HEOOXOAMMBIX ISl MPETOCTABICHUS
MYHHIUIIAIIBHON YCIYTH.

3.5. DnekTpoHHOE 3asBJIECHUE CTAHOBUTCS AOCTYNHBIM [JIs1 AOJKHOCTHOI'O JIMLA
YOTHOMOUYEHHOr0 OpraHa, OTBETCTBEHHOIO 3a MPUEM U PErHCTPAIIUIO 3asiBJICHUs (1anee
— OTBETCTBEHHOE JIOHKHOCTHOE JIUIIO), B TOCYAapPCTBEHHONW MH(OPMAIIMOHHON CHCTEME,
WCTOJb3YEMOM YTIOJITHOMOYEHHBIM OpPraHOM [JI1 TPEAOCTABICHUS MYHUIUIIAIBHOMN
ycnyru (ganee — 'UC).

OTBETCTBEHHOE TOJKHOCTHOE JIULIO:

IIPOBEPSIET HAJIMYME JJIEKTPOHHBIX 3asBieHnd, nocrynusmmx ¢ EIII'Y, ¢ nepuonom
HE pexe 2 pa3 B JICHb;

paccMaTpuBaeT IMOCTYIUBIIME 3asBJICHUS W MPWIOKEHHbIE 00pa3bl JIOKYMEHTOB
(IOKYyMEHTHI);

IPOU3BOJUT  JIEUCTBUSA B  COOTBETCTBMM € MYHKTOM 3.4  HACTOSLIErO
AJIMAHHUCTPATUBHOTO PETJIAMEHTA.

3.6. 3agBUTENIO0 B KAYECTBE PE3yJIbTaTa MPEIOCTABICHHUS MYHHIIMIAIBHON YCIYTH
o0ecrneunBaeTcsi BO3MOXKHOCTD MOJTYUYCHHS JOKYMEHTA:

B dbopme 3JIEKTPOHHOTO JIOKYMEHTA, MOJITACAHHOTO YCUJICHHOMN
KBTU(PUIIMPOBAHHON SJIEKTPOHHON TOJIUCHIO YIOIHOMOUYEHHOIO JIOJHDKHOCTHOTO JMIA
VY TIOJIHOMOYEHHOI'0 OpraHa, HalpaBJIEHHOIO 3asBUTENIO B TMUYHbIA kabuHet Ha EIITY;

B BHJEe OyMa)XHOTO JOKYMEHTa, TMOJTBEPKIAIOIIETO COAEpPKAHUE DICKTPOHHOIO



JOKYMEHTA, KOTOPBIH 3asiBUTENb MOJIYyYaeT MpU JUYHOM OOpalieHU B Y IOJTHOMOYEHHBIN
oprad (MHOTO()YHKIIMOHAIBHBIH IIEHTD).

3.7. Tlonyuenue uHpOpMAIMKU O XOJ€ PACCMOTPEHMS 3asBJICHUS U O pE3yJbTaTe
MIPEIOCTABIECHUS MYHULIMIIAIBHON YCIyrd MPOU3BOAUTCS B TUYHOM KaOuHere Ha EIIIY,
[P yCJIIOBUM ABTOPU3ALMH. 3asABUTENIb MMEET BO3MOXHOCTh IIPOCMATPUBATH CTaTyC
AJIIEKTPOHHOI'O 3asBJICHMS, a TaKKe MHPOPMALMIO O JaJbHEHUIIMX JEUCTBUSIX B JUYHOM
KaOuHeTe 10 COOCTBEHHOW MHUIIMATHUBE, B JTI000E BpeMsl.

[Ipu npenocTaBieHUM MYHUIUMNAIBLHOW YCIYTd B 3JEKTPOHHOW (popMe 3asBUTEIIO
HaIpaBJIseTCs:

a) YBEIOMJIEHHME O IPHUEME M PErUCTpallMM 3asBJICHHAS M WHBIX JOKYMEHTOB,
HEOOXOIUMBIX ISl TPEIOCTaBICHUS MYHUIMNAIBHOW YCIIYTH, COAEpKallee CBEACHUS O
dakte mnpueMa 3adBICHUS U JOKYMEHTOB, HEOOXOIUMBIX [UISI MPEAOCTaBICHHUS
MYHULUINIAJIBHOW YCIYTH, U Hayaje MpOoLeAypbl IPEAOCTABIEHUS MYHULIMIIAIBHON YCIIyTH,
a TaKKe CBEIEHUS O JaTe W BPEMEHU OKOHYAHUS MPEIOCTABICHUS MYHHUIMNAIbHOU
yciyru 00 MOTHUBHPOBAHHBIM OTKa3 B IpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABIECHUS MYHUIIMTIATBLHON YCIYTH;

0) yBeIOMJIEHHE O pe3yJibTaTaX PacCMOTPEHUs JOKYMEHTOB, HEOOXOJIUMBIX JJif
MPEAOCTABICHUS MYHHIMIIAIBHON YCIYI'M, COJEpXkallee CBEICHUS O MPUHATUU
MOJIOKUTEIBHOT'O PEUIEHUSI O MPEIOCTABICHUU MYHULMIIATBHON YCIYTd U BO3MOKHOCTHU
MOJIYYUTh PE3YyJbTAT MPENOCTABICHUS MYHUIIMIAIBHOM YCIYrd JHMOO MOTHUBUPOBAHHBIN
OTKa3 B MPEAOCTABICHUN MYHUIIUIIAIBHON YCIYTH.

3.8. OneHka kauecTBa MPEAOCTABICHNU MYHULIUIIAJIbHON YCIYTH.

OueHka KayecTBa MPEIOCTABICHHUS MYHUIIMNAIBHON YCIYTH OCYILIECTBISETCA B
coorBercTBUM ¢ IlpaBunamu OLEHKM TrpaxaaHaMH S((PEKTUBHOCTU AEATEIbHOCTH
PYKOBOAMTENEH TEPPUTOPUAIBHBIX OpraHoB (eAepalbHbIX OPraHOB HCIOJHUTEIbHON
BJACTU (MX CTPYKTYPHBIX MOApA3AENIEHUN) C YYETOM KauecTBa MPENOCTaBICHUS HMH
rOCY/IapCTBEHHBIX YCIIYI, a TaK)K€ NPUMEHEHHsS PE3YJbTaTOB YKAa3aHHOW OLIEHKH Kak
OCHOBaHWA JJISI TPUHATHS PEUIEHUH O JOCPOYHOM [MPEKPALICHUH HCIOJHEHHUS
COOTBETCTBYIOIIUMHU  PYKOBOJUTEISIMH  CBOMX  JOJDKHOCTHBIX  OOSI3aHHOCTEH,
yTBEpKAEHHbIMA  TtocTa”HoBieHueM [IpaBurensctBa Poccuiickon ®Denepanum  OT
12.12.2012 Ne 1284 "OO6 omenke TrpaxaaHaMu dS(PGEKTUBHOCTH JEATEIbHOCTU
PYKOBOAMTENEH TEPPUTOPHAIBHBIX OpraHoB (efepalbHbIX OPraHOB HCIOJIHUTEIbHON
BJacTH  (MX  CTPYKTYpPHBIX  TMOJApA3JENeHUH) U  TEPPUTOPUAIBHBIX  OPraHoOB
rOCyJapCTBEHHBIX BHEOIOKETHBIX (OHIOB (MX PErHMOHANBHBIX OTAEICHHI) C Y4EeTOM
KauecTBa IIPEIOCTABICHUS roCy/1apCTBEHHBIX YCIIYT, pyKOBOIUTENEN
MHOTO()YHKIIMOHAJIBHBIX [IEHTPOB MPEIOCTABICHUS TOCYJapCTBEHHBIX U MYHUIIMIIATbHBIX
yCIYr C YY4EeTOM KadecTBa OpraHU3alMM NPEJOCTaBIEHUS TIOCYJIAapCTBEHHBIX H
MYHULIUNAIBHBIX YCIIYT, a TAaKKE€ O NMPUMEHEHUU PE3YJIbTATOB YKAa3aHHOM OLIEHKH KaK
OCHOBAaHMSI U1 TMPUHATHS PEIIEHUH O JOCPOYHOM MPEKPALIEHUU HCIIOTHEHUS
COOTBETCTBYIOIIUMHU PYKOBOJUTEISIMUA CBOUX JIOJDKHOCTHBIX 00sI3aHHOCTEH "

3.9. 3asBuTento oOecrneurnBaeTcsi BO3MOXXHOCTh HAIPaBJICHUs KaloObl Ha PELICHUs,
NeHCTBHS WM Oe3leicTBHE  YIIOJIHOMOYEHHOI'O OpraHa, JOJDKHOCTHOTO — JIMIIA
VYTOTHOMOYEHHOT0 OpraHa JMOO MYHMIIMIAIBHOT'O CIY>Kallero B COOTBETCTBUHU CO
cratbelt 11.2 @DenepanbHoro 3axkoHa Ne 210-O3 w B mnopsake, YCTaHOBIECHHOM
noctaHoBieHueMm IIpaButensctBa Poccuiickoit @enepanuu ot 20.11.2012 Ne 1198 "O



denepanbHON rocyaapcTBEHHOM MH(OPMAIIMOHHON CHCTEMe, 00eCIeUnBaloIIel Mpoiecc
nocyaeOHoro, (BHeCyneOHOro) oOKajaoBaHHUS penieHud u aercTBuil (Oe3neicTBus),
COBEPIICHHBIX IPHU MPEIOCTABIEHUU T'OCYIAapCTBEHHBIX UM MYHMIMIIAIBHBIX yCIayr' (B
ciIydae, eciau Y IOJJHOMOYEHHBIN OpraH NOAKIIOYEH K YKa3aHHOU CHCTEME).

Oc00eHHOCTH BBINOJHEHUS] AIMUHUCTPATUBHBIX Npoueayp (AelcTBuii) B
MHOTO(pYHKIMOHAJILHBIX HEHTPAX MPeI0CTABJICHUS FOCYIAPCTBEHHBIX H
MYHHUIMIAIBHBIX YCJIYT

3.10. MHoro(yHKIIMOHATBHBIN LIEHTP OCYIIECTBIISET:

- uH(OpMUpOBaHHE 3asBUTENECH O TMOPSJAKE TMPEJOCTABICHUS MYHUIIUITATBLHON
YCIYyTd B MHOTO(YHKIIMOHAJBLHOM IIEHTpPE, IO WHBIM BOMPOCAM, CBSI3aHHBIM C
MPEAOCTABICHUEM MYHUIUINAIBHON YCIYTH, a TaKkKe€ KOHCYJbTHPOBAHHUE 3asiBUTENIEH O
NOPSIJIKE MPEA0CTABICHUS MYHULIUITAILHON YCIYyTd B MHOTO()YHKITMOHAJIBHOM I[EHTDE;

- BBIJIAUy 3asSBUTENIO pe3yJbTaTa MNPEIOCTABICHUS MYHUIIMNAIBHON YCIYTd, Ha
OyMa)XHOM HOCHTENE, TMOATBEPKIAIOIMIUX COJICPKAHUE HIICKTPOHHBIX JIOKYMEHTOB,
HaIpPaBJICHHBIX B MHOTO(YHKIIMOHAJIBHBIA IIEHTP IO pe3yJibTaTaM IPeIoCTaBICHUS
MYHULIMOQIBHOM YCIYyTH, a TakXKe BblJaya JOKYMEHTOB, BKJIIOYas COCTaBJICHUE Ha
OyMa)XHOM HOCHUTEJE U 3aBEPEHHE BBINMCOK U3 WH(OPMAIMOHHBIX CHCTEM OpPraHOB,
MPEAOCTABJISIONINX FOCY/IapCTBEHHBIE (MYHUIUIIATBHBIE) YCIYTH;

UHBIE MPOUEAYPHl U AeUCTBUS, npenycMoTpeHHble dDenepanbHbiM 3akoHOM Ne 210-
d3.

B cootrBerctBun ¢ yacteio 1.1 cratem 16 denepanbHoro 3akoHa Ne 210-D3 s
peasi3anuu CBOMX (YHKIMUA MHOTO(YHKIIMOHANLHBIE IIEHTPHI BIPAaBE MPUBIEKATh UHBIC
OpraHu3aIuu.

3.10.1. MudopmupoBaHue 3asiBUTENEH O MOPSJIKE MPEIOCTABICHHUS MyHHUITUTAIbHON
yCIYyTd B MHOTO(DYHKIIMOHAJbHOM IIEHTpPE, IO WHBIM BOMPOCAM, CBSI3aHHBIM C
MPEAOCTABICHUEM MYHUIUINAIBHON YCIYyIH, a TaKke KOHCYJbTHUPOBAHHUE 3asiBUTENICH O
NOPSIJIKE MPEAOCTABICHUS MYHULIUITAIBHON YCIYyTd B MHOTO(DYHKITMOHAJIBHOM IIEHTPE

NudopmupoBanue 3asButesiss MHOTOGYHKIIMOHAIBHBIMU IIEHTPAMU OCYIIIECTBIISETCS
CIIEIYIOIIMMH CITOCOOaMMU:

a) TIOCPEACTBOM TMPUBJICUCHUS CPEJICTB MacCOBOM HWH(OpMaIMHM, a TakKe MMyTeM
pasMenienuss MHGOpMAMu Ha O(UIMATBHBIX cailTax W HMHPOPMAIMOHHBIX CTEHAAX
MHOTO()YHKIIMOHAJIbHBIX LIEHTPOB;

06) mpu oOpalieHud 3asBUTENS B MHOTO(QYHKIMOHAIBHBIA IIEHTP JIMYHO, IIO
TenedoHy, TOCPECTBOM MOUYTOBBIX OTHPABICHUM, TUOO MO SJIEKTPOHHOM MOYTE.

[Ipu nuyHOM oOpamieHuu padOTHUK MHOTOQYHKIIMOHAJIBHOTO IIEHTpa MOAPOOHO
UHGOPMUPYET 3asBHUTENEH MO MHTEPECYIONIMM HMX BOMPOCAM B BEXKIUBOW KOPPEKTHOU
dbopmMe c uCroNib30BaHUEM O(UIIMATIBHO-AECIOBOTO CTUJISL pedyr. PekoMeHayemoe Bpems
MpEAOCTaBICHUS KOHCYJIbTalluu — He Ooiee 15 MUHYT, BpeMsl OXXHUJAaHUS B OU€pead B
CeKTOpe MHPOPMHUPOBAHUS ISl OTYy4YeHUS UHPOPMALIMA O MYHUIIUNAIBHBIX yCIyrax He
MOXET MPEBBIIATh 15 MUHYT.

OTtBet Ha TenedOHHBIN 3BOHOK JIOJHKCH HAUMHATHCS ¢ MHPOPMAIUA O HAUMEHOBAHUN
OpraHu3allui, dbamMunuu,  UMEHH, OTYECTBE W JOJKHOCTH  pabOTHHKA
MHOTO()YHKIIMOHAJLHOTO IIEHTpa, MPHUHSBIIEro TeleOHHBINH 3BOHOK. VHIWBHIyaTbHOE
YCTHOE KOHCYJIbTUpPOBaHUE TIPU OOpaIIeHUH 3asgBUTENS MO TenepoHy pabOTHUK



MHOT'O(YHKIIMOHAJIBHOT'O IIEHTpa OCyIIecTBIIsIET He 6omee 10 MUHYT;

B cnyuae ecnm st moroTOBKU OTBETa TpebyeTcs Oojiee MPOJOIKUTEILHOE BpeMs,
pabOTHUK MHOTO(QYHKIIMOHAIBHOTO IIEHTPA, OCYIIECTBISIONUNA UHINBUIYATIbHOE YCTHOE
KOHCYJIbTUPOBAHUE MO TeNe(POHY, MOKET MPEJIOKUTH 3aIBUTEIIO:

U3JIOKUTHh OOpallieHue B MUChbMEHHOW ¢opMe (OTBET HampaBisieTCs 3asBUTEIIO B
COOTBETCTBHH CO CIIOCOOOM, YKa3aHHBIM B OOpallleHUH);

HA3HAYUTH APYroe BPeMs JJIsl KOHCYJIbTAIIHM.

[Ipy KOHCYIBTUPOBAaHMM TIO THUCHBMEHHBIM OOpallEHUsIM 3asBUTENIE OTBET
HaIpaBJIsIETCS B IMCbMEHHOM BHUJI€ B CPOK He mo3aHee 30 KaJeHIapHbIX JHEW C MOMEHTa
peructpanuu ooOpaiieHus B (opme 3IEKTPOHHOTO JIOKYMEHTa IO ajapecy 3JIEeKTPOHHOMN
MOYTHI, YKA3aHHOMY B OOpallleHWH, MOCTYMUBIIEM B MHOTO(YHKIIMOHAJIBHBINA IIEHTP B
dbopMe SIEKTPOHHOTO JOKYMEHTAa, U B MUCBMEHHON (opMe IO MOYTOBOMY ajpecy,
yKa3aHHOMY B OOpallleHWW, TOCTYMUBIIEM B MHOrOQYHKIUOHAIBHBIA LIEHTP B
MMCbMEHHOH (hopme.

3.10.2. Beigaua 3asBUTENIO Pe3ysibTaTa MPEAOCTABICHNUS] MYHUIIMITAILHON YCITYTH, Ha
OyMa)XHOM HOCHUTEJE, MOATBEPKIAIOIMINX COJEpPKaHUE DIEKTPOHHBIX JOKYMEHTOB,
HaIpPaBJICHHBIX B MHOTO(YHKIMOHAJIBHBIA IIEHTP IO pe3yJibTaTaM MpeloCTaBICHUS
MYHULIUNQIBHOW YCIYyTH, a TaKKe BblJada JOKYMEHTOB, BKJIKOYas COCTABJICHUE Ha
OyMa)XHOM HOCHUTENI€ W 3aBEpPEHUE BBINUCOK M3 WH()POPMAIIMOHHBIX CHUCTEM OPraHOB,
MPEAOCTABISIOIINX FOCY/1apCTBEHHBIE (MYHUIUIIAIbHBIE) YCIIYTH.

[Ipu Hanu4uu B 3asBJICHUM O MPEAOCTABICHUM MYHMIIUTIAILHON YCIYTH yKa3aHUs O
BBIJIaY€ PpE3yJbTAaTOB OKa3aHWS YCIYTHM dYepe3 MHOrO(QYHKIIMOHAIBHBIA  IICHTD,
VYTOTHOMOUYEHHBIN OpraH IMepenaeT JAOKYMEHThl B MHOTOQYHKIMOHAIbHBIA HEHTpP IS
MOCJEAYIONIEH BhIIAUM 3asBUTEIO (MPEICTABUTENI0) CIOCOOOM, COTJIACHO 3aKITHOYEHHBIM
COrJIAlIEHUSM O B3aWMOJEHCTBUU 3aKJIIOUYCHHBIM MEXKY YIOJIHOMOYEHHBIM OPTaHOM H
MHOTO(QYHKIIMOHAJIbHBIM ~ LIEHTPOM B  TIOPSJIKE, YTBEPXKJICHHOM ITOCTAHOBJICHUEM
IIpaButenbctBa Poccuiickoit @enepamuu ot 27.09.2011 Ne 797 "O B3aumoneiicTBuu
MEXIY MHOTrOQYHKIIMOHAJIBHBIMU IIEHTPAMU TMPEAOCTABICHUS T'OCYJAapPCTBEHHBIX U
MYHULIUTIBHBIX YCIYT U QefepaibHBIMU OpraHaMH UCTIOJHUTEILHOM BJIACTH, OpraHaMu
TOCY/IapCTBEHHBIX BHEOIO/DKETHBIX (POHIOB, OpraHaMH TOCYJAapCTBEHHOM BIACTH
cyobekToB Poccuiickoit deneparuu, opraHaMu MECTHOrO caMoymnpasiieHus" (mainee —
IToctanoBnenue Ne 797).

ITopsimok u cpoku nepenadyr YTOJHOMOYEHHBIM OpPraHOM TakKMX JOKYMEHTOB B
MHOTO()YHKIIMOHATBHBIN IIEHTP OINPEACNAIOTCS COTJIAICHHEM O B3aWMOJIECHCTBUH,
3aKJIFOUCHHBIM UMU B MOPsiAKe, ycTaHOBIIeHHOM [loctanoBinenuem Ne 797.

[Ipuem 3asBUTENel i BbIAAYM  JOKYMEHTOB, SIBIISIONIUXCS  PE3YyJbTaTOM
MYHULIUIAIBHOW YCIYTH, B TOPAJIKE OYEPEAHOCTH MPU MOJTYYEHUH HOMEPHOTO TajlOHA U3
TepMHUHANA SJEKTPOHHOW O4Yepeu, COOTBETCTBYIOLIErO Meau oOpamieHus, Jubo Mo
IIPEABAPUTEIBLHON 3aIIUCH.

PaGoTHIK MHOTO()YHKIIMOHATILHOTO IIEHTPA OCYIIECTBISAET CIASAYIONMINUE TEHCTBUSA:

YCTaHABJIMBAET JIMYHOCTh 3asIBUTEJISI HA OCHOBAHUM JOKYMEHTA, YIOCTOBEPSIOIIETO
JIMYHOCTh B COOTBETCTBHUU C 3aKOHOJIATENBCTBOM Pocculickoit denepanuu;

NpoBEpsieT TMOJIHOMOYMSI TMPEACTAaBUTENS 3asBUTENs (B ciaydae oOpalleHus
MPEACTABUTENIS 3aABUTENS);

OTpEJIENSAET CTAaTyC UCTIONHEHHUS 3asBieHus 3assurens B [ C;



pacrieyaTblBaeT pe3yJibTaT NPENOCTABICHUS MYHULMNAIBHOM YCIYyrM B BHUIAE
DK3EMIUISIpA AJICKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHUTENIE W 3aBEpsSeT €ro ¢
UCIIOJIb30BAaHUEM TMeYaTh MHOTrOQYHKIHUOHAIBHOTO IIeHTpa (B MPEIyCMOTPEHHBIX
HOpPMaTUBHBIMM TPAaBOBbIMU akTamu Poccuiickoii denepanmu ciy4yasx — IE€4aTH C
nzoopaxxkenuem ['ocynapcrBeHHoro repba Poccuiickoit deneparun);

3aBepsieT AK3EMIULSIP JJIEKTPOHHOTO JIOKYMEHTa Ha OyMa)XHOM HOCHUTENE C
WCIIOJb30BAaHUEM T€YaTH MHOTO(PYHKIHMOHAIBHOTO LEHTpa (B NPEAyCMOTPEHHBIX
HOPMAaTUBHBIMU MpPaBOBbIMU akTamu Poccuiickoii ®enepauuu ciaydasx — Ie4aTH C
nzo0paxenuemM ['ocynapcrBennoro repoa Poccutickoit denepaiun);

BBIJIACT JIOKYMEHTBI 3asBUTENI0, MPU HEOOXOAMMOCTH 3alpalliBaeT y 3asBUTENS
TIOJIMUCH 32 KAXKIbIM BbIJAHHBIN JOKYMEHT;

3aIpallvBacT COrJIaCUE 3asABUTEINISI HA YYaCTHE B CMC-ONPOCE JUIA OLECHKHA KadyeCTBA
NPEeIOCTaBICHHBIX YCIYT MHOTO(YHKIIMOHAIBHBIM [IEHTPOM.

IMopsinok ucnpapJieHUs JONMYIIEHHBIX ONEYATOK U OIIMOOK B BHIJTAHHBIX B
pe3yJbTaTe NMPeA0CTABIEHUS MYHUIIUNIAJIbHON YCJIYTrH JOKyMEHTax

3.11. B cnyuae BBHISBICHUS OIEYATOK W OMMOOK 3asSBUTEIh BIPAaBE OOPATHTHCS B
VYIOTHOMOUYEHHBIN OpraHa C 3asBJICHUEM C NPWIOKEHUEM JIOKYMEHTOB, YKa3aHHBIX B
MYHKTE 2.8 HACTOALIETO AIMUHHUCTPATUBHOTO PETIaMEHTA.

3.12. OcHoBaHus OTKa3a B IpUEMeE 3asBJICHUS 00 MCIPABICHUHU ONEYATOK U OMIUOOK
yKa3aHbl B IMyHKTE 2.8 HACTOSAIIEr0 AJMUHUCTPATUBHOTO PETrJIAMEHTA.

3.13. Wcnpapnenue OOMYIIEHHBIX OMEYAaTOK M OMIMOOK B BBIJAHHBIX B PE3yJbTaTe
MPEIOCTaBICHUS MYHUIIMITAIILHON YCIYTH JOKYMEHTaX OCYIIECTBIISIETCS B CIEIYIOLIEM
MOPSIJIKE:

3.13.1. 3asBUTENH IPU OOHAPYKEHUHU OTIEYATOK M OITUOOK B JJOKYMEHTaX, BhITAHHBIX
B pe3yiabTaTe MPENOCTABICHUS MYHHIMIAIBHOW YyCIOyrd, oOpamaercs JIUYHO B
VYTIOTHOMOYEHHBI OpraH C 3asBICHHEM O HEOOXOJUMOCTH HCIPABJICHHS OIEYATOK W
OIIMOO0K, B KOTOPOM COJIEPXKUTCS YKa3aHHE Ha UX OIMHCAHHUE.

3.13.2. YomHOMOYCHHBIN OpraH MPH MOJYYCHUH 3asBJICHUS, YKa3aHHOTO B ITYHKTE
3.13.1 mactosimero AJIMHHHCTPAaTUBHOT'O PErjiaMEeHTa, paccMaTpUBaeT HEOOXOIUMOCThb
BHECCHHSI COOTBETCTBYIOIIMX W3MEHEHUH B JOKYMCHTBI, SIBJISIOIIMECS PE3YJIbTaTOM
MPENOCTaBICHUS MYHUITUTIATHHOU YCITYTH.

3.13.3. YnonHOMOYEHHBIH OopraH oOecreyuBaeT yCTpaHEHUE ONEYaTOK M OIMHOOK B
JTOKYMEHTAX, SIBIISIOMIUXCS PE3YIBTATOM MIPEIOCTABICHUS MYHUITUTIATHHOW YCITYTH.

3.13.4. Cpok ycTpaHeHHsl ONEYaTOK M OIMMOOK HE JIOJDKEH MpEBBIMaTh 3 (TpeX)
pabouux JHEH ¢ AaThl PETUCTPAIMU 3asBJICHUS, YKa3aHHOrO B myHkTe 3.13.1 Hacrosiero
AJIMUHHACTPATUBHOTO PETIaMEHTA.

IV. ®opMbI KOHTPOJISI 32 UCIIOJTHEHHEM AJIMUHUCTPATUBHOIO PerjaMeHTa

Iopsinok ocymecTBIeHUS] TEKYIIEr0 KOHTPOJISI 32 COOJIIOleHUEM U UCIIOJTHEHHEM
OTBETCTBEHHBIMHU J0JLKHOCTHBIMM JIMIAMHU MOJIOKEHUN perjiaMeHTa U MHBIX
HOPMATHUBHBIX PABOBBIX AKTOB, YCTAHABJIUBAIOIINX TPeOOBAHUSA K
NMPeA0CTABJIEHNI0 MYHUITUNIAJIBbHON YCJIYIH, 4 TAK:Ke IPUHATHEM UMHU PelleHuil
4.1. Texkymmuii KOHTPOJIb 3a COOJIOJICHUEM U HCIOJHEHHEM HACTOSIIETO



AJIMUHUCTPATUBHOT'O  pErjlaMeHTa, HHBIX  HOPMAaTHBHBIX  IPaBOBBIX  aKTOB,
YCTaHABIMBAIOIMINX  TPEOOBaHWS K  MPEIOCTABICHUIO MYHUIIMTIAIBHOM  YCIYTH,
OCYILIECTBIISIETCS. HA TOCTOSSHHOW OCHOBE JOJDKHOCTHBIMHM JIMIAMH Y ITOJIHOMOYEHHOIO
OpraHa, yIOJHOMOYEHHBIMH Ha OCYIIECTBICHHE KOHTPOJISI 32 NPEIOCTaBICHUEM
MYHULIUIAIBHOW YCITYTH.

JInst TeKyliero KOHTPOJIS MCIOJIb3YIOTCSI CBEJICHUS CIY>KEOHOU KOPPECIOH/ICHIINH,
yCTHas8 U MNHUCbMEHHAass HWHGOpPMAlMsA  CICHUAJIUCTOB W JOJKHOCTHBIX  JIUII
VY 10THOMOYEHHOT'0 OpraHa.

Texyuuii KOHTPOIb OCYIIECTBISETCS MMYyTEM MPOBEICHUS TPOBEPOK:

pemieHnii o mpenoctaBieHMr (00 OTKa3e B NPENOCTaBICHUH) MYHUIIMIIATBLHON
YCIIYTH;

BBISIBIICHUS U YCTPAHEHUSI HAPYIIEHUI MPaB rpa)aaH;

PacCMOTpEHUs, MPUHSITHS PEIICHUI 1 MOJrOTOBKH OTBETOB Ha OOpaIlleHHs TpaXkiaH,
coJieprKaliye *aaoObl Ha penieHus, 1eicTBus (0e31elcTBUE) OIKHOCTHBIX JIHII.

IHopsaaok U NEPUOAUYHOCTH OCYLIECTBJICHHS IVIAHOBBIX M BHEIVIAHOBBIX IIPOBEPOK

MOJIHOTBI M Ka4ecTBa NPeJ0CTABJICHUS MYHULUNAILHON YCIYIH, B TOM YHC]I€e

NOPAAOK ¥ (OpMbI KOHTPOJISA 32 MOJHOTON M KAYeCTBOM NPEA0CTABJICHUS
MYHUIHMIAJIBLHON YCJIYI'H

4.2. KoHTposb 32 MOJTHOTOW U KAYECTBOM IPEAOCTABICHUS MYHUIUIIAIBHOW YCIyry
BKJIIOYAET B ce0s MPOBE/ICHNE MJIAHOBBIX U BHEILJIAHOBBIX IIPOBEPOK.

4.3. IInaHoBbIE MPOBEPKU OCYIIECTBIISIOTCA HA OCHOBAHWHU T'OJIOBBIX TUIAHOB PabOTHI
YIIOJITHOMOYEHHOI'0 OpraHa, yTBEPXKAAEMbIX PYKOBOAUTEIEM Y IIOJHOMOYEHHOIO OpraHa.
IIpy n1aHOBOM NMPOBEPKE MOJHOTHI U KAYECTBA NPEIOCTABIECHUS MyHULIUIIAIIBHOW YCIYTH
KOHTPOJIIO ITOJJIEKAT:

COOJIIOJIEHUE CPOKOB TMPEAOCTaBIECHUS MYHULMNAIBHON YCIYrH; COOJ0/IeHNE
MOJIOKEHUI HACTOALEr0 AIMUHUCTPATUBHOIO PETJIAMEHTA;

PaBUIBHOCTb U 0OOCHOBAHHOCTh IIPUHATOIO peUIEHUs] 00 OTKa3e B MIPENOCTABIECHUN
MYHHUIUIIAIIBHON YCIYTH.

II;maHoOBBIE IIPOBEPKH  OCYILUECTBISAIOTCA HAa  OCHOBAaHMM  IIPABOBBIX  AKTOB
YnonnomoueHHoro oprasHa. Cpok TpoOBEAEHUS IUIAHOBOM TMPOBEPKH HE JIOJKEH
npeBbImaTh 20 KaneHJapHbIX JTHEH.

OcHoBaHuEM I IPOBEEHUS BHEIIJIAHOBBIX IIPOBEPOK SBJISFOTCS:

IOJIyYEHHE OT TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPaBJICHHUS
uHGOpMAllMM O TMPEANOIAaraéMblX WM BbISBJICHHBIX HApYyUIEHUSX HOPMATHUBHBIX
paBoBBIX akTOB Poccuiickoil denepaiii, HOPMATUBHBIX MPAaBOBBIX akTOB PecnyOnuku
KpsIM ¥ HOpMAaTMBHBIX IIPaBOBBIX AaKTOB OpPraHOB MECTHOIO CaMOYIIPaBIICHUS
[Toxkapckoro cenbckoro nocenenns Cumdpepononasckoro paiona Pecyonuku Kpbivm;

oOpallleHus rpak/iaH U IOPUIMYECKUX JIUI Ha HApPYIIEHUs 3aKOHOJATEIbCTBA, B TOM
YHUCJIE HA Ka4€CTBO NPEJOCTABICHUS MyHULIUIIAJIBHON YCIYTH.

JIns mpoBeneHuss MPOBEPKM IMOJHOTHI M KayecTBa MCIIOJHEHUS MYHULMIIAJIbHOU
ycayru dopmupyercsi komuccus. COCTaB KOMHCCHU OIpPEAETSeTCs] MPaBOBBIM aKTOM
VYnomHoMoueHHOro opraHa. Cpok NpOBEIEHHsS BHEIUIAHOBOM IIPOBEPKU HE JOJIKEH
npeBbiath 20 KaneHIapHbIX AHEH. Pe3ynbTaThl AesSTENbHOCTH KOMHCCUH O(OPMIISIIOTCS
B BUJIE AKTa IIPOBEPKU, B KOTOPOM OTMEUYAIOTCS BBISBICHHBIC HEIOCTATKU U MPEIII0KECHUSA



10 UX YCTPAHEHHUIO.

B xozne npoBeneHus NpoBEpKU OLIEHUBAETCS:

- 3HAHME CIEHUAIUCTAMU U JOJDKHOCTHBIMH JIMIIAMU Y IIOJJHOMOYEHHOI'O OpraHa
TpeOOBaHMI  HacTOAlIEr0  AJMHHUCTPAaTUBHOIO  perjlaMeHTa MW JCHCTBYIOIIUX
HOPMAaTUBHBIX IPABOBBIX AaKTOB, YCTaHABJIMBAIOIIUX TPeOOBaHUS K MPEIOCTaBICHUIO
MYHHULUITAIIBHON YCIIYTH;

- COONIOJIEHUE CHEIHATMCTAaMH W JODKHOCTHBIMU JIUIAMH Y TIOJTHOMOYEHHOT O
OpraHa CpOKOB M IIOCJIE€OBATEIbHOCTA HCIIOJHEHUS aAMUHUCTPATUBHBIX IMPOLELYD, a
TaKkkK€ MPABOMEPHOCTh MPUHATHS  pEUIeHUsT O NpeNocTaBiIeHUH  (OTKaze B
[IPEIOCTABIECHUH ) MyHUIIMIIAIBHON YCIIyTH;

- TOCIENOBATEIbHOCTh  HCIOJHEHHS  aAMUHUCTPATUBHBIX  MNPOUEAYp H
aJIMUHUCTPATUBHBIX JCMCTBUM B IENAX BBIABICHUS M YyCTpaHEHHs H3O0BITOYHBIX,
AyOIUpYIOIMX aJIMUHUCTPATUBHBIX NPOLEAYpP U CHIXKEHUS aJMUHHCTPATUBHBIX
0apbepoB;

- CPOKM WCHIOJIHEHMS aJIMMHUCTPATHUBHBIX MNPOLEAYpP B LEISAX BbIABICHUSA
BO3MOKHOCTH MX COKPAILICHHUS;

- CBOEBPEMEHHOCTb HMH(POPMHUPOBAHHUS 3asABUTENECH O XOAE NPEIOCTABICHUS
MYHULIAIAIBHOU YCIIYTH.

OTBeTCTBEHHOCTH J0JKHOCTHBIX JIMIL 32 PelleHus U aeiicTBus (0e3geiicTBue),
NpPUHUMaeMble (0CylIeCTBJIAeMbIe) MMHU B X0/1€ MPeI0CTABJICHUA MYHHUIIUNIAJIbHOMI
yYCJIOyTrH

4.4, Tlo pe3ynbrataM IIPOBEJACHHBIX IPOBEPOK B CiIydae BBISBICHUS HapyIICHUM
MOJIOKEHUM HACTOSIEr0 AJIMUHHUCTPATHBHOIO PETJIAMEHTA, HOPMATHBHBIX IMPABOBBIX
aktoB PecnyOmukum KpblM M  HOpPMATHUBHBIX IPABOBBIX AaKTOB OPraHOB MECTHOIO
camoymnpasieHus Iloxxapckoro cenbckoro moceneHus CumdpeponoibcKkoro paiioHa
Pecniybnuku KpeiM ocymiiecTBisieTcss MpUBIIeYCHUE BUHOBHBIX JIMIT K OTBETCTBEHHOCTH B
COOTBETCTBUHM C 3aKOHOAATENBCTBOM Poccurickon denepannm.

[lepconanbHass OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMII 32 MPaBWIBHOCTh U
CBOEBPEMEHHOCTD MPHUHATHS PEIICHUS O MpeaocTaBieHun (00 0TKa3e B MPEIOCTABICHUN)
MYHHIUIIAIBHON YCIIYTH 3aKPEIUISIETCS B UX JIOJDKHOCTHBIX PErJIaMEHTaX B COOTBETCTBUU
¢ TpeOOBaHUSIMH 3aKOHO/IaTEJIHCTBA.

TpebdoBanus k mopsaAKy U popMaM KOHTPOJIS 32 IPEeAOCTABJIEHHEM
MYHUIUNAJIBbHON YCJIYTH, B TOM YHCJE CO CTOPOHBI I'PAXKIAH, HX 00beINHEHUI U
OpraHu3anui

4.5. T'paxnane, ux OOBEIUHEHUS U OPraHU3AIUU HMEIOT MPABO OCYIIECTBIATH
KOHTPOJIb 32 MPEJOCTaBICHHUEM MYHHUIUIIAIBLHON YCIYTH MyTeM NoJydeHus] nHpopManuu
0 XOJl¢ MPEJOCTaBICHUS MYHUILIUMAIBHOM YCIYTH, B TOM YHCIE O CPOKax 3aBEpIICHUS
aJIMUHUCTPATUBHBIX TIpoueayp (AercTBuil).

I'paxxnane, ux 0ObeIMHEHUS U OPTaHU3AIMY TAK)KE UMEIOT MPaBO:

HAIPaBIIATh 3aMEUAaHUS U MPEAJIONKEHUS MO YIYUIICHHIO JOCTYIMHOCTH U KauecTBa
NpeOCTaBICHUSI MyHUIIUTAIBHON YCIIYTH;

BHOCUTh TMPEUIOKEHUSI O Mepax MO YCTPAHEHUIO HAPYIIEHUW HACTOSIIETO
AJIMUHUCTPATUBHOI'O PETJIAMEHTA.



4.6. JIOMKHOCTHBIE JMIA YIOJHOMOYEHHOIO OpraHa MpPUHUMAIOT MEpPhl K
NPEKpAIleHUIO  JOMYLIEHHBIX HApyIIEHWH, YCTPAaHAIOT NPUYMHBI W  YCIIOBHA,
CIIOCOOCTBYIOIIUE COBEPUICHUIO HAPYIIICHUIA.

Nudopmanus o pesyiabTaTax pacCMOTPEHHs 3aMEYaHUl M MPEUIOKEHUN Tpa)KaaH,
uX OOBEIUHEHHN M OpraHuM3aluid JTOBOJUTCS JO CBEAEHUS JIMI, HANpPaBUBIIUX 3TH
3aMeuYaHus U MPeASIOKEHUS.

V. JocyneoHblii (BHeCyAeOHbIH) NOPSAA0K 00KaI0BAHUS PeLICHUI U 1elicTBUI
(0e3neiicTBHS) OpraHa, NPeAOCTABJSIIOLIECT0 MYHHIIMIIAJIBHYIO YCJIYTY, a TAKKe HX
HOJIZKHOCTHBIX JIMI, My HUIHMIAJIbHBIX CJIYKAIHX

5.1. 3asBureny uMeeT IMpaBO Ha OOXKaJlOBaHHWE peuleHus u (Wiau) JeUCTBUUI
(Oe3nmeiicTBUsl) YIOJHOMOUYEHHOIO OpraHa, JOJKHOCTHBIX JIMI] Y TIOJHOMOYEHHOI'O
OpraHa, MYHUIMNAIbHBIX CIY)KalllUX, MHOTO(QYHKIMOHAJBLHOIO IIEHTPa, a TaKKe
paboTHUKA MHOTO(DYHKIIMOHATILHOTO IIEHTpAa TpPH MPEAOCTABICHUUA MYHHUIUNAIBHON
YCIIYTH B 10Cy1€0HOM (BHECY1e0HOM) mopsiake (aanee — xanooa).

3asBUTENIb MOKET OOPATUTHCS C JKAI000M B CIAEAYIONIUX CIIyYasix:

1) HapymieHuMe cpoka perucTpalyyd 3amnpoca 3asBUTENsT O MPEIOoCTaBICHUU
MYHULIANIAIBHOW YCIYTH, 3ampoca, yka3aHHoOro B crtatee 15.1 denmepanpHOro 3akoHa
Ne 210-@3;

2) HapyuleHUE€ CpOKa NpeOCTaBICHUS MYHMIMNAIbHOW yciyru. B ykazaHHoOM
ciydae nocyneOHoe (BHeCyZeOHOe) O0XaJOBaHHWE 3asBUTEIIEM PEIICHUHA W JICUCTBUIN
(6e3nericTBusl) MHOTO(YHKIIMOHAJIBHOIO IIEHTPa, PaOOTHUMKA MHOT'O(GYHKIIMOHAIBHOTO
LEHTpa BO3MOXHO B CJIy4ae, €ClM Ha MHOTO(YHKIIMOHAJIBHBIA LIEHTP, PEUICHUS H
neiictBuss  (0e3l€MCTBUE)  KOTOPOro  OOXATYIOTCS,  BO3JIOKEHa  (DYHKIMS 110
MPEIOCTABIECHUIO MYHULIUIIAJBLHON YCIYTU B MOJTHOM O0ObEME B MOPAJIKE, OMPEAEIEHHOM
yacThto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHME Yy 3asABUTENS JOKYMEHTOB WM MHGOpMAIMK JIMOO OCYIIECTBICHUS
NCUCTBUM, TMPEACTABICHUE WM OCYIIECTBICHHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTUBHBIMM NpaBOBbIMM akTamu Poccuiickon @Penepanuy, HOPMaTUBHBIMU
npaBoBbIMH akTaMu PecnyOnmuku KpbiM, MyHUIIMTATBHBIMU TPABOBBIMH aKTaMH IS
MPEAOCTABIECHUS MYHUIIUNIATbHON YCIIYTH;

4) oTkaz3 B TNpHUEME JIOKYMEHTOB, TMPEJOCTABICHUE KOTOPBHIX MPEIyCMOTPEHO
HOpPMAaTUBHBIMM IpaBOBbIMM akTamu Poccuiickon ®enepanuu, HOPMaTUBHBIMHU
npaBoBeIMH akTamMu PecnyOnmuku KpbIM, MyHHIIMTAIBHBIMUA TPABOBBIMH aKTaMHU IS
MPEIOCTaBIECHUSI MYHUIIMNIAIBHOW YCIIYTH, Y 3asBUTEIS;

5) oTKa3 B MPEAOCTaBIECHUNM MYHULMIIAJBHON YCIIYI'M, €CJId OCHOBAaHHS OTKa3a He
MPEenyCMOTPEHbI (hefiepaIbHBIMU 3aKOHAMU U MPUHSATHIMU B COOTBETCTBUU C HUMU UHBIMU
HOPMAaTUBHBIMHM TMpPAaBOBBIMH akTaMu Poccuiickori @enepanuu, 3aKOHAMH W WHBIMHU
HOPMAaTHUBHBIMU MPAaBOBbIMU akTamu PecryOnuku KpbiM, MyHUITUTIANBHBIMUA PABOBBIMU
aktamu. B ykazanHoM ciydae nocyaeOHoe (BHecyneOHOe) 00X»ajloBaHUE 3asBUTENIEM
pemieHnii u JedcTBui (O6e37eicTBUA) MHOTO(YHKIIMOHATBLHOTO IIEHTpa, paOOTHHKA
MHOTO(YHKIIMOHATBHOTO LIEHTPa BO3MOXKHO B CIIy4ae, €CIM Ha MHOTO(QYHKIIMOHAIbHBIN
LEHTP, PEIIeHUs U AeUCTBUsA (0€31eHCTBUE) KOTOPOTro 00XKaIyIOTCs, BO3JIOKEHA (DYHKITHS
M0 TPEJOCTABICHUI0 MYHHUIIMIIATBHONM YCIyrd B TIOMHOM 0OBEeMe B TIOPSIKE,
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onpeaeneHHoM dacTeio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOOBaHUE C 3asIBUTENS NMPHU MPETOCTABICHUH MYHUITUTIATHBHOW yCIYTH TUIATHI,
HE TMPENyCMOTPEHHOW HOPMAaTHUBHBIMU IIPaBOBbIMU akTamMu Pocculickoni Denepanuu,
HOPMaTUBHBIMU MPaBOBBIMU akTamMu PecnyOnuku KpbiM, MyHUITUTIATEHBIMUA TPABOBBIMU
aKTaMu;

7) oTka3 YNOJHOMOYEHHOTO OpraHa, JOKHOCTHOTO JiMia Y IOJHOMOYEHHOIO
oprana, MHOTO(QYHKIIMOHAJIBHOT'O IIEHTpa, pabOTHHKAa MHOTO(YHKIMOHAIBHOTO IIEHTPA,
OpraHu3aiui, TpeaycMOTpeHHbIX YacThio 1.1 crateu 16 ®@enepanbHoro 3akoHa Ne 210-
®3, winm ux pabOTHUKOB B MCIIPABICHUM JOMYIICHHBIX MMHU OINEYATOK M OIIMOOK B
BBIJIAHHBIX B PE3yJIbTaT€ MPEAOCTABICHUS MYHUIIUIAIBLHON YCIyrd TOKyMEHTax Ju0o
HapylI€HUE YCTAHOBJIEHHOTO CpOKa TaKuX uchpaBieHud. B ykazaHHOM ciyuae
nocyneoHoe (BHecyneOHOE) o0OKaJllOBaHHWE 3asgBHTEIIEM pEIICHUW U JCHCTBUU
(6e3nericTBUsl) MHOTO(YHKIIMOHAJIBHOI'O IIEHTPa, PAOOTHHMKA MHOT'O(GYHKIIMOHAIHHOTO
LEHTpa BO3MOXHO B CJIy4yae, €ClM Ha MHOTO(YHKIIMOHAJIBHBIA LIEHTP, PEUICHUS H
neiictBuss  (0e3meCTBHE)  KOTOPOro  OOXAIYIOTCS, BO3JIOKEHa  (DYHKIMS 110
MPEIOCTABIECHUIO MYHULIUINIAJBLHON YCIYTU B MOJTHOM O0ObEME B MOPAJIKE, OMPEACTIEHHOM
yacThto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-03;

8) HapyluieHue Cpoka WIM TOpsAIKa BbIJIAYUd JOKYMEHTOB IO pe3yibTaTam
MPEAOCTABICHUS MYHUIIUTIATBLHON YCIIYTH;

9) mpuocTaHOBIEHUE MPEAOCTABICHUS MYHUIIUINAIBLHON YCIYyTH, €CIM OCHOBAaHUS
MPUOCTAHOBJIEHUS HE TMPEAyCMOTPEeHbl (enepaJbHbIMU 3aKOHAMH M TPUHATBIMH B
COOTBETCTBUM C HHUMHU HWHBIMU HOPMAaTUBHBIMU IPaBOBBIMH aKTamMu Poccuiickoii
denepanuu, 3aKOHAMH 1 THBIMA HOPMATUBHBIMU MTPaBOBbIMU akTamu PecriyOnuku KpbiM,
MYHULMIIATbHBIMHA IIPABOBBIMH aKTaMU. B yka3aHHOM citydyae qocyzedHoe (BHECY1e0HOE)
00>ayIOBaHHE 3asBUTEIEM pEIICHUN U AercTBUM (0e31eicTBYs) MHOTO(YHKITMOHAIBHOTO
LEHTpa, paOOTHHUKAa MHOrO(PYHKUHMOHAIBHOIO IIEHTpPa BO3MOXHO B cllyyae, €Cld Ha
MHOTO(YHKIIMOHAJBLHBIN IIEHTP, pemeHus u JedcTBus (Oe3meiicTBue) KOTOpPOTo
00XayloTCs, BO3JIOKEHA (YHKIMS MO TPEIOCTABICHUI0O MYHUIMNAILHOW YCIyrd B
MIOJIHOM 00BbEME B MOPSIJIKE, onpeneneHHoM JacThio 1.3 ctateu 16 denepanbHoOro 3akona
Ne 210-®3;

10) TpeboBaHue Yy 3asBUTENS TMPU MNPEJOCTABICHUM MYHHUIUIIAIBHONW YCIyTH
JOKYMEHTOB WM HH(POPMAIMHM, OTCYTCTBHE W (WIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIUCh MPHU MEPBOHAYAIBHOM OTKa3e B NpHEME JOKYMEHTOB, HEOOXOIUMBIX JIJIs
MPEAOCTABICHUS MYHUIIUNAIBHOM YCIYrd, JUOO B MPEAOCTABICHUU MYHUIIMIATBHON
YCIIYTH, 3a UCKJIIOUEHUEM CIy4aeB, MPEAYCMOTPEHHbIX NMyHKTOM 4 yactu 1 crtatbu 7
®enepanbHoro 3akoHa Ne 210-®d3. B ykazaHHOM ciydae aocyaeOHoe (BHecyneOHOeE)
00>aJIOBaHHE 3asBUTEIIEM PEIICHUN U AeUCTBUH (0e31eicTBYs) MHOTO()YHKITMOHAIEHOTO
LEHTpa, paOOTHUKAa MHOrO(QYHKIHMOHAIBHOIO IIEHTpPA BO3MOXHO B cllyyae, €Cld Ha
MHOTO()YHKIIMOHAJbHBI LEHTp, pelleHus u JedctBua (0Oe3meilcTBuE) KOTOpPOro
00XayroTCs, BO3JIOKEHA (YHKIMS IO TPEIOCTABICHUI0O MYHUIIMNAILHOW YCIyTU B
MOJIHOM 00BbEME B MOPSIIKE, ONpeiesieHHOM yacThio 1.3 ctathu 16 denepanbHOro 3akoHa
Ne 210-®3.

5.2. Kanoba nomkHa coepKaTh:

1) HauMeHOBaHME MCHOJHUTEIBHO-PACTIOPSIUTEILHOIO OpraHa MYHUIUIAIBLHOIO
o0pa3oBaHus, TOJPKHOCTHOTO JIMIa Y TOJTHOMOYEHHOTO OpraHa, WJIW MYHHUIIUIAILHOTO
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CITy>Kalero, MHOrO()YHKIIMOHAJIBLHOIO IIEHTPa, €ro pyKoBoOJAUTeNs U (Miu) paOOTHHKA,
pemieHust u ercTBus (0e3/1eCTBHE) KOTOPBIX 00KAITYIOTCS,

2) damwmiuro, uMs, OT4eCTBO (TOCIEAHEE - TPU HAJIWYUHU), CBEACHUS O MECTe
KUTEJIbCTBA 3asBUTENSA - (PU3MUECKOro JMUa JMOO HAaUMEHOBAaHUE, CBEACHUS O MECTE
HaXOXKJIEHUS 3afBUTENS - IOPUIUYECKOro JIMIA, a TakkKe HoMmep (HoMepa) KOHTaKTHOTO
tenedoHa, ajgpec (agpeca) MEKTPOHHON MOUTHI (MPU HATUYMM) M MOYTOBBIM ajpec, Mo
KOTOPBIM JIOJDKEH OBITh HAIIPABIICH OTBET 3asIBUTEIIIO;

3) cBemeHus 00 oOOXalyeMbIX peHICHHSIX U JeWcTBUAX  (Oe31eHCTBHM)
VYTOIHOMOYEHHOI'0 OpraHa, JOJKHOCTHOIO JIMIA YIIOJIHOMOYEHHOrO OpraHa, JIu0o
MYHULIMNAJIBHOIO  CIIY)Kalllero,  MHOTO(QYHKIMOHAJIbHOIO  II€HTpa,  pabOTHHUKA
MHOTO()YHKIIMOHAJILHOT O LIEHTPAa, UX PAOOTHUKOB;

4) noBoAbl, HAa OCHOBAHMM KOTOPBIX 3asBUTEIb HE COIJIACEH C pEUICHHEM WU
neiictBusiMu  (Oe3zaeiicTBuEeM)  YNOJTHOMOYEHHOTO OpraHa, JOJKHOCTHOTO — JIMIIA
YTHOTHOMOYEHHOTO OpraHa WM MYHUIIMIAIBHOTO CIYXKaIIero, MHOTrO(YHKIIMOHAIBHOTO
IeHTpa, paboOTHWKA MHOTO(DYHKIIMOHALHOTO IIEHTpa. 3asBUTEIEM MOTYT OBIThH
MPECTaBICHbI JOKYMEHTHI (MIPH HAJIWYHH), TOATBEPKIAIONINE JOBOABI 3asBUTENS, JTHO0
UX KOIUHU.

3asBUTENb UMEET MPABO HA MOJy4eHHE MHPOPMALIUUA U JOKYMEHTOB, HEOOXOIUMBIX
1U1s1 0OOCHOBAHHUSI U PACCMOTPEHHUS 7KaJI00BbI.

5.3. [lo pe3ynbpTaTam pacCMOTPEHHS KaaoObl MPUHUMAETCS OJTHO M3 CIEAYIOIIMX
pELICHUN:

1) xanoba ynoBIeTBOPSIETCS, B TOM 4Hclie B (pOpMe OTMEHBI MPUHATOrO PEIICHUs,
UCIIPABJICHUS JOMYUIEHHBIX OINEYaTOK M OIMMOOK B BBIAHHBIX B pPeE3yJibTare
MPEIOCTAaBICHUS] MYHUIIUIAIBLHON yCIyTH TOKYMEHTaX, BO3BpaTa 3asBUTENIO JICHEKHBIX
CPEACTB, B3UMaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMHU IPAaBOBBIMH aKTaMH
Poccuiickoii ®denepanuy, HOPMAaTUBHBIMU MpaBOBbIMH akTamu PecnyOnuku Kpbeim,
MYHHUITUTIATHHBIMH IPABOBBIMU aKTAMH,

2) B y/IOBJIETBOPEHUH 5KaJIO0BI OTKA3bIBACTCS.

5.4. OcHOBaHMSMU AJI OTKa3a B yJOBJIETBOPEHUH KaAIOOBI SABIISIFOTCS:

1) mnpuzHaHWEe TPaBOMEPHBIMH pelmieHus u (Wwin) JaelcTBuil  (0e3aeicTBrA)
YIOTHOMOYEHHOTO  OpraHa, JOJDKHOCTHBIX  JIMI, MYHUIUMAIBHBIX  CIYXKaIIUX

YIIOJTHOMOYEHHOT' O oprasa, MHOTO() YHKITHOHATTLHOT O LIEHTPA, paboTHHKA
MHOTO()YHKIIMOHAJILHOTO LIEHTPa, YYaCTBYIOIIUX B MPEIOCTABICHUH MYHUIUNAIbHON
YCIyTH,

2) HaIW4YWe BCTYMMBIIEIO B 3aKOHHYIO CHJIy PEIICHHS Cy/a IO *ajao0e O TOM Ke
MPEIMETE U 10 TEM K€ OCHOBAHUSIM;

3) momaya kajoObl JUIIOM, ITOJIHOMOUYHS KOTOPOrO0 HE IMOATBEPKIACHBI B IOPSIKE,
YCTAHOBJIEHHOM 3aKOHOAAaTebCcTBOM Poccuiickon denepanumu.

5.5. He mo3mHee aHsA, CIEOYIOLIETO 3a JHEM NPUHATHS PELICHUS, 3asBUTEIIO B
MMMICbMEHHON (opMe U IO KEeJTaHWUIO 3asgBUTEIS B DJICKTPOHHOU (Gopme HampaBiseTcs
MOTHUBHUPOBAHHBIN OTBET O pe3yJibTaTaX pacCMOTPEHUS Kal0OBbI.

B ciyyae mpusHaHus kxano0bl MOJIeKaIeld yAOBICTBOPEHUIO B OTBETE 3asSBHUTEIIO
naercs wHGOpPMAIUA O JECUCTBUSX, OCYIICCTBISIEMBIX YIIOJIHOMOUYCHHBIM OPTraHOM,
MHOTO(YHKIIMOHATLHBIM ~ IICHTPOM, B  IEMSIX  HE3aMEMIUTEIBHOTO  yCTPaHEHUS
BBISIBJICHHBIX HApPYIICHUN MPU OKAa3aHUM MYHUIIMIAIBHOM YCIYyTH, a TakKKe MPUHOCITCS



W3BUHEHMS 3a JOCTaBJIEHHbIE HEYJ00CTBAa M yKa3bIBaeTCsa MHGOpMaLMs O JaTbHEHITHUX
JCUCTBUSAX, KOTOPHIE HEOOXOAUMO COBEPIIUTH 3agBUTEIIO B IEIAX IOTyYCHUS
MYHHUIUTIATBHON YCITYTH.

B cayuae mnpusHaHus kanoObl HE TMOJICXKAIIEH YAOBJIETBOPEHHUIO B OTBETE
3asBUTEIIO JIAIOTCA apTyMEHTUPOBAHHBIE PAa3bsICHEHUS! O MIPUUYMHAX MPUHITOTO PEIICHUS,
a Takxke UHQpopMaIs 0 MOpsIIKE 00KaTIOBaHUS IPUHSATOTO PELICHUS.

5.6. B mocynebHOM (BHECYI€OHOM) TMOPSAKE 3asiBUTENb (MPEICTABUTENH) BIIPaBE
oOpaTuThcsi ¢ Kajmobol B THUChbMEHHOW (QopMe Ha OyMa)XHOM HOCUTENe WIH B
AIEKTPOHHOU hopme:

K PYKOBOJIUTENIO YTOJHOMOYEHHOIO OpraHa — Ha pelieHue U (WiM) JeHCTBUA
(6e3neticTBHE) JTOJYKHOCTHOT'O JIUIa WIN MYHUILIUITAIBHOTO CITY>Kallero
VYTIOTHOMOYEHHOT'0 OpraHa, Ha pelieHue U JercTBus (0e3neicTBre) Y OTHOMOUYEHHOTO
opraHa, pyKoBOJAUTENsl Y TOJIHOMOYEHHOTO OpPTaHa;

K PYKOBOJMTENIIO MHOTO(YHKIMOHAIBLHOI'O IIEHTpAa — HA PEIICHHS U JACHCTBUS
(6e3meiicTBue) paboTHHKA MHOTOGYHKIIMOHAIBHOTO IIEHTPA;

K YYPEOAUTEII0 MHOTO(PYHKIIMOHAJIBHOIO IIEHTpa — Ha peIICHHE U JICUCTBUS
(6e3meiicTBHE) MHOTO(PYHKITMOHAIBHOT'O IIEHTPA.

B VYmnonHomoueHHOM oprase, MHOTO(YHKI[MOHAJILHOM LEHTpE, Y YUpeAuTens
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA OMNPECTSIOTCA YIMOJTHOMOYEHHBIE Ha PACCMOTPEHUE
’Ka100 JOJHKHOCTHBIE JIUILA.

5.7. Nndopmanusi o mopsiake MoJauyd U PacCCMOTPEHUs KaloObl pa3MellaeTcs Ha
WH(OPMAITMOHHBIX CTEHAAX B MECTaxX MPEIOCTABICHUS MYHUITUTIATBHOW yCIyTH, HAa CaliTe
VYnonnomouennoro oprana, EIN'Y, a Takxke mnpemocraBisercs B YCTHOM ¢opme Mo
tenepoHny W (WiM) HaA JIMYHOM TMpueMe JHMOO B MHUCHbMEHHOW (opMe MOYTOBBIM
OTMPABJIIEHUEM 10 JPECY, YKA3aHHOMY 3asiBUTEJIEM (IIPEICTABUTEIEM ).



